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�I �� 

 
K=�L,, Debut mail -L3�OP"05Q+=6�7KQ K=0!�8��--+,R4LS+.0�2"2�/34458!3;�L/T6

8:!"U .+"=�V  

• Virus 

• Spam 

• 2�/34456�78 2"�"�+9�:!/;<= Spam 

• 2�/34456�7A3:KQ: Spam  

 6+V"=�V/X@72;Y2"0+=Z[ KQ -!00!��,0�=B2"2�/34456�7A3:X\";�L�"S5 �)!*�+,2�/34456�78 2"�"�+9
�:!/;<= Spam -L][09 !9A;A� K= Junk /X@72�20!�8��-�2,9@=9+=-!0Z[ KQ 2�0S�+V"�:!2�/3445.+"04:!�
/;<= Spam *�@2A3: /=@72"-!0 K=S�!3/;<=-��",!"S�+V"2�/34456�7][0S=04^:3*=\7"32"�:!/;<= Spam 
2!--LA3:KQ: Spam K=S�!3�[ �\0B2"Z[ KQ 01/;<=A.  29:!"A�018!30!�9 !9/3445A;A� K= Junk /X@72�2
0!�8��-�2, -L3�Z40�L6,29:!"3!00+,Z[ KQ 6�7�+, - �:"/3445 `.9KQ `;�R0�3 POP3/IMAP4 
client -)!X�0 Outlook Express R4L Microsoft Outlook /=@72"-!00!��+,/3445Z:!=`;�R0�3
/*4:!=�V -L0�L6)!Z:!=`;�`8S24 POP3 *�@2 IMAP4 c\7"Z[ KQ -L�+,A. /dX!L/34456�729[:K= Inbox 
/6:!=+V= Z401S@2 Z[ KQ -LA3:A. �+,2�/34456�7][09 !9A;A� K= Junk 

/X@72*4�0/4�79";Pe*!.+"04:!� Z[ .[R4�L,,�!3!�]/4@206�7-LA3:9 !92�/34456�78 2"�"�+9�:!
/;<= Spam A;A� K= Junk A.  R4LZ[ KQ `;�R0�3 Outlook Express *�@2 Microsoft Outlook /2"01
�!3!�]6)!0!�S+.R902�/34456�78 2"�"�+9�:!/;<= Spam 6�729[:K= Inbox A;A� K= Junk B2"`;�R0�3
A.  `.9*4+00!�3�29[:�:! 2�/34456�78 2"�"�+9�:!/;<= SPAM -L][0X!.B 2S�!3*= ! Subject �:! 
[SPAM] .+"=+V= Z[ KQ -\"�!3!�]S+.R902�/34456�78 2"�"�+9�:!/;<= Spam -!0 Subject A.  `.9
8��-�2,�:!K= Subject 3�B 2S�!36�7;�L02,. �9S)!�:! [SPAM] *�@2A3: *!03�01K* 6)!0!�9 !9A;
A� K= Junk 

K=`;�R0�3 Outlook Express R4L Microsoft Outlook -L3�OP"05Q+= Message Rule c\7"
KQ �)!*�+,0)!*=./"@72=AB0C/0DE5�)!*�+,B 2S�!36�7/B !3!K*3:A.  B+V=82=8:2A;=�V-L/;<=8+�29:!"
0!�KQ OP"05Q+=.+"04:!�K=0!�S+.R902�/34456�78 2"�"�+9A;A� K= Junk 
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������������ ��	�	� SPAM 

����	��������KL	-�	� Microsoft Outlook 

 
M�� 
� ��	
������NO� N�  

1. /;j.`;�R0�3 Microsoft Outlook 
 

 
 

������ 1-1 
�����������
��� Microsoft Outlook 

 

2. S4�06�7/3=[ Tools >> Rules and Alerts 
 

 
 

������ 1-2 
��
��#$%��&����'��(� Rules and Alerts 
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3. -L;�!0n*= !8:!".+"�[;6�7 1-3 K* S4�06�7;̂o3 New Rule 
 

 
 

������ 1-3 
�����������012���� New Rule 
 

4. K=*= !8:!".+"�[;6�7 1-4 K* /4@20 Start creating a rule from a template -!0=+V=K* S4�0
/4@206�7 Move messages with specific words in the subject to a folder 

 

 
 

������ 1-4 
�����'16&� Move messages with specific words in the subject to a folder  
>� Step 1 



 

Believe in Professional 

 

 

Spam filtering configuration for Outlook Express and Microsoft Outlook  Page 6 of 16 

5. K=�:�=B2" Step 2 K* S4�06�7;̂o3 specific words .+"�[;6�7 1-5 
 

 
 

������ 1-5 
�����012���� specific words >� Step 2 

 
6. -L;�!0n*= !8:!".+"�[;6�7 1-6 K* K�:S)!�:! [SPAM] 4"K=Q:2"�:!" -!0=+V=S4�06�7;̂o3 Add 
 

 
 

������ 1-6 
������������B����0B�CD� [SPAM] 
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7. S4�06�7;̂o3 OK 
 

 
 

������ 1-7 
�����������012��IJ� OK 

 
8. -!0=+V=S4�06�7 specified folder K= Step 2  .+"�[;6�7 1-8 
 

 
 

������ 1-8 
�����012���� specified folder >� Step 2 
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9. /4@20`O4/.2�56�7KQ /01,6�78 2"�"�+9�:!/;<= Spam 8!38+�29:!"-L/4@20`O4/.2�5 Junk E-
mail 

 

 
 

������ 1-9 
�����012�����N1'�&�O Junk E-mail 

 
10. S4�06�7;̂o3 Finish /X@72��V=�^.0!��� !" rule 
 

 
 

������ 1-10 
�����012�����IJ� Finish 'T6�&'��UV�2%�������� Rule 
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11. -L;�!0n*= !8:!".+"�[;6�7 1-11 K* S4�06�7;̂o3 Apply /X@72/��73KQ "!= rule �)!*�+,/34456�7
0)!4+"/B !3!K*3: 

 

 
 

������ 1-11 
�����012�����IJ� Apply 'T6�&'�2��>X��� 

 
12. K=0�D�6�78 2"0!�S+.R902�/34456�73�29[:/.�3 �!3!�]6)!A. `.9S4�06�7;̂o3 Run Rules Now 
 

 
 

������ 1-12 
�����012�����IJ� Run Rules Now... 
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13. -L;�!0n*= !8:!".+"�[;6�7 1-13 K* 6)!/S�@72"*3!9*= !Q@72 rule 6�7�� !"B\V= -!0=+V=K* /4@20
`O4/.2�56�78 2"0!�S+.R902�/3445 (K=�[;/4@20`O4/.2�5 Inbox) R4LK=Q:2" Apply rules to 
K* /4@20/;<= All Messages -!0=+V=S4�06�7;̂o3 Run Now 

 

 
 

������ 1-13 
�������D� Run Rules Now 
 

14. S4�06�7;̂o3 OK /X@729@=9+=0!�KQ "!= rules 6�7/4@20R4L;j.*= !8:!"�)!*�+,-+.0!� rules 
 

 
 

������ 1-14 
�����������012�����IJ� OK 'T6�&(6�($����>X��� rules 
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��	
������������ ��	�	� SPAM  

����	��������KL	-�	� Outlook Express 

 
 K=/��738 = `;�R0�3 Outlook Express -LA3:3�`O4/.2�5 Junk K* Z[ KQ 6)!0!��� !"`O4/.2�5 
Junk B\V=3!K*3:0:2=-L6)!0!�0)!*=./"@72=AB0C/0DE5 (rule) .+"=�V 

PQRN�	�� Folder (Junk) ����	��W�O��X��N��..�INY
�����ZP���L[  SPAM 

1. S4�0B�!6�7 Local Folders -!0=+V=K* S4�0/4@20 New Folder{ 
 

 

������ 2-1 
����������N1'�&�O>��D 
 

2. X�3X5Q@72B2" Folder (Junk) 6�7-L/01, SPAM mail 6�7][0�:"3! R4 �S4�0 OK 

 
 

������ 2-2 
������B����X6�&�N1'�&�O 
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3. Folder Junk -L;�!0nB\V=6!". !=c !9K= Local Folders 
 

 
 

������ 2-3 
���N1'�&�O Junk �������#Z%�>��D 
 

��	�	����Y� \M�����������	����	�	� SPAM  

1. S4�06�7 /3=[ Tools S4�0/4@20 Message Rules        Mail{       
 

 
 

������ 2-4 
��#$%��&����'��(� Message Rules >> Mail 
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2. S4�0/4@20 Where the Subject line contains specific words R4L 

Move it to the specified folder 8!3�[;6�7 2-5 
 

 
 

������ 2-5 
��������#&������� Rule >��D 
 

3. S4�06�7 contains specific words -!0=+V=K* X�3X5S)!�:! [SPAM] 4"K=Q:2"�:!" R4 �

S4�0;̂o3 Add 

  
 

������ 2-6 
������B����0B�CD� [SPAM] 
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4. -!0=+V=S4�06�7;̂o3 OK 

 
 

������ 2-7
�����012�����IJ� OK 

 
5. S4�06�7 specified folder -!0=+V=K* S4�0/4@20`O4/.2�5 Junk R4 �S4�0;̂o3 OK 

 
 

������ 2-8 
�����012�'16&��N1'�&�O Junk 
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6. 0)!*=.Q@72�)!*�+, rule 6�7�� !"B\V= -!0�[;8+�29:!"6�7 2-9 -L8+V"Q@72 rule �:! SPAM 

-!0=+V=S4�0 OK 

  
 

������ 2-9 
������B����X6�&�B���$\ Rule 
 

7. -L;�!0n*= !8:!".+"�[;6�7 2-10 K* S4�0 OK 2�0S�+V"/X@72/��1-��V=B+V=82=0!��� !" rule 

 
 

������ 2-10 
��������#$%��&��I����(#&������� Rule  
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8. /3@72/34456�7/B !3!K*3:3�S)!�:! [SPAM] 29[:K= Subject /3445d,+,=+V=-L][09 !9A;/01,

A� K= Junk 

 
 

������ 2-11 
��'�11O����� Subject 0B�CD� [SPAM] ]Z�^���B�_�_C�>��N1'�&�O Junk 

 


