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 ÛØØöć Ɨ 
CommuniGate Pro Introduction  

 
CommuniGate Pro Messaging System ÿÜĆÚäñÛÛîöÿâææ°ØöćĂìÛäõÂóäāÕãÿÚÚÂóä

ØČóÈóÚÝ¬óÚÿèĆÛÿÜĆÚìæòÂ ÝúĂËëóâóä×ÿäöãÂĂËÈóÚÝ¬óÚÿèĆÛÛäóèÿÌîä° (Web Users) ÛÚÿÅäøîÃ¬óãØöć
ĂìÛäõÂóä ÕèãÂóäØČóÈóÚÝ¬óÚÿèĆÛ ĀÖ¬ëóâóä×ØČóÈóÚÖ¬óÈą ăÕÿëâøîÚÿÜĆÚāÜäĀÂäâ Clients ßäîâ
ÕèãàòÈÂ°ËòÚØöćìæóÂìæóã   

 
ÂóäÿäöãÂĂËÈóÚĂÚÂóääòÛ-ë¬Èÿâææ°  

1. āÜäĀÂäâ Client  ÿË¬Ú Microsoft Outlook, Eudora, Netscape mail ÿÜĆÚÖÚ āÕã
Ý¬óÚāÜäāÖÅîæ POP3 ìäøî IMAP4 

 

 
 

äúÜØöć Ɨ-Ɨ ĀëÕÈìÚóÖóāÜäĀÂäâ Microsoft Outlook Express 
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2. āÜäĀÂäâ MAPI Client  ÿË¬Ú Microsoft Outlook ÿÜĆÚÖÚ āÕãÿäöãÂĂËÈóÚÝ¬óÚ
āÜäāÖÅîæ MAPI 
 

 
 

äúÜØöć Ɨ-2 ĀëÕÈìÚóÖóāÜäĀÂäâ Microsoft Outlook  

 

3. āÜäĀÂäâ Web Browser  ÿË¬Ú Microsoft Explorer, Mozilla Firefox ÿÜĆÚÖÚ Ăì
ëóâóä×ÿäöãÂĂËÈóÚĂÚæòÂêÔñ Web Application ăÕ Ì÷ćÈèõÙöÚöĈÉñÿÜĆÚèõÙöØöćëñÕèÂØöćëùÕ ÿßäóñ
ÝúĂËăâ¬ÖîÈØČóÂóä setup Å¬ó configuration ĂÕą ÛÚÿÅäøćîÈØöćÿäöãÂĂËÈóÚ ĀæñāÕãØòćèăÜĀæè
āÜäĀÂäâ Microsoft Internet Explorer âòÂÉñ×úÂÖõÕÖòĈÈâóßäîâą ÂòÚāÜäĀÂäâ Windows  

 

 
 

äúÜØöć Ɨ-3 ĀëÕÈìÚóÖóÃîÈ CommuniGate Pro · Web E-mail  
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ÂóäÿäõćâÖÚÂóäĂËÈóÚ 
 

1. ØČóÂóäÿÜõÕāÜäĀÂäâ Web Browser ØöÖîÈÂóäĂËÈóÚĂÚÿÅäøćîÈ 
 

 
 
2. Øöć Address Bar Ăë¬Øöćîãú¬ÃîÈäñÛÛ ÿË¬Ú http://mail.domainname.com  ÿÜĆÚÖÚ Ì÷ćÈØöć
îãú¬ÚöĈĂìÖõÕÖ¬îÂòÛØóÈÝúÕúĀæäñÛÛ (Administrator ìäøî Postmaster) ÿßøćîÃîØöćîãú¬ÃîÈ
äñÛÛØöćĀØÉäõÈ 

    

 
 

äúÜØöć Ɨ-5 ĀëÕÈÂóäÿÃóëú¬ìÚó Web E-mail āÕãØČóÂóäÜîÚØöćîãú¬ÃîÈ Web E-mail 
 

3. ÿÃóëú¬ìÚóĀäÂÃîÈäñÛÛ Web E-mail  
 

 
 

äúÜØöć Ɨ-6 ĀëÕÈìÚó Login ÃîÈäñÛÛ Web E-mail 

äúÜØöć Ɨ-4 ĀëÕÈÂóäÿäöãÂĂËÈóÚāÜäĀÂäâ 
Browser Microsoft Internet Explorer 

 

http://mail.domainname.com/
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4. ØČóÂóäÜîÚ Username Āæñ Password ÿßøćîÿÃóëú¬äñÛÛ (ăâ¬ÖîÈĂë¬ 
@domainname.com) 

 

 
 

äúÜØöć Ɨ-7 ĀëÕÈÂóäÜîÚ Username Āæñ Password ÿßøćîÿÃóëú¬äñÛÛ 
 

5. ÿÃóëú¬ìÚóĀäÂäñÛÛ Web E-mail 

 
 

äúÜØöć Ɨ-8 ĀëÕÈìÚóĀäÂÃîÈäñÛÛ Web E-mail 
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îÈÅ°ÜäñÂîÛÃîÈ Web E-mail 
1. Menu Bar 
ÜäñÂîÛÕèãÜù¬âëČóìäòÛÿÃóëú¬àòÈÂ°ËòÚÖ¬óÈą ĂÚ Web E-mail 

 

 
 
 

  ÅæõÂÿßøćîÿÃóëú¬Âæ¬îÈÃîÅèóâ INBOX 

   ÅæõÂÿßøćîÿÃöãÚÉÕìâóãĂìâ¬ 

  ÅæõÂÿßøćîÿÃóëú¬ëâùÕäóãËøćîÝúÖõÕÖ¬î ìäøî Contacts 

  ÅæõÂÿßøćîÿÃóëú¬ÜÐõØõÚÿßøćîÕúÖóäóÈÚòÕìâóãìæòÂ  

  ÅæõÂÿßøćîÿÃóëú¬ÖóäóÈÈóÚìæòÂ 

  ÅæõÂÿßøćîÿÃóëú¬äóãÂóäëâùÕāÚÖ 

  ÅæõÂÿßøćîÿÃóëú¬ë¬èÚÃîÈÂóäÖòĈÈÅ¬óÅîÚàõÂëČóìäòÛ Web Mail 

  ÅæõÂÿßøćîÿÃóëú¬ÂóäÉòÕÂóäÿâææ°ĂÚë¬èÚÃîÈÂóäëäóÈÂÏÿÂÔÒ° ĀæñÃîÅèóâÖîÛ
ÂæòÛîòÖāÚâòÖõ (Vacation Message) 

  ÅæõÂÿßøćîîîÂÉóÂäñÛÛ 
 
 
 
 
 
 

äúÜØöć Ɨ-9 ĀëÕÈìÚóÖóÃîÈ Menu Bar ëČóìäòÛÿÃóëú¬àòÈÂ°ËòÚìæòÂÖ¬óÈą 
 



 

Believe in Professional 

 

Web Mail User³s Manual  Page 8 of 34 
 

2. Folder Lists Viewer and Management tool 
 

 
 

 

äúÜØöć Ɨ-10 ĀëÕÈÿÅäøćîÈâøîëČóìäòÛÕúĀæñÉòÕÂóääóãÂóäāàæÿÕîä° 

 
              ë¬èÚØöć 1 Account Folder   ë¬èÚØöć 2 Additional Folder         

             

                                                   
 
          

äúÜØöć Ɨ-11 ĀëÕÈë¬èÚÜäñÂîÛÃîÈäóãÂóäāàæÿÕîä° 
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3. SubMenu 
Sub Menu Øöćîãú¬ĂÚĀÖ¬æñàòÈÂ°ËòÚ ÉóÂäúÜÖòèîã¬óÈÕóÚæ¬óÈÃîÈÉñÿÜĆÚ Sub Menu Øöć

îãú¬ĂÚë¬èÚÃîÈÂóäÉòÕÂóäÃîÅèóâ 
 
ë¬èÚØöć 1 ĂËĂÚÂóäÿÜæöćãÚë×óÚñ, redirect Āæñ forward ÃîÅèóâ Ì÷ćÈë¬èÚÚöĈÉñîãú¬ÕóÚÛÚ 
 

 
 

äúÜØöć Ɨ-12 ĀëÕÈàòÈÂ°ËòÚã¬îãĂÚë¬èÚÛÚÃîÈ mailbox 

 
ë¬èÚØöć 2 ĂËĂÚÂóäÿÜæöćãÚë×óÚñ move Āæñ copy ÃîÅèóâ Ì÷ćÈë¬èÚÚöĈÉñîãú¬ÕóÚæ¬óÈ 
 

 
 

äúÜØöć Ɨ-13 ĀëÕÈàòÈÂ°ËòÚã¬îãĂÚë¬èÚæ¬óÈÃîÈ mailbox 

 
4. Main Function Button 
Üù¬âØöćĂËĂÚØùÂą àòÈÂ°ËòÚ ăÕĀÂ¬ 
  

  - ÜõÕìÚóÖ¬óÈ (Close Window) ĂËĂÚÂóäîîÂÉóÂë¬èÚØöćÂäñØČóîãú¬ÿßøćîÂæòÛăÜãòÈ
ìÚóÖ¬óÈÂ¬îÚìÚóÚöĈ 

 - ÖÂæÈ (Ok) ìäøî îòßÿÕØ (Update) ĂËĂÚÂóäãîâäòÛÅ¬óØöćăÕÿÜæöćãÚĀÜæÈ 
 - ãÂÿæõÂ (Cancel) ĂËĂÚÂóäãÂÿæõÂÂóäÿÜæöćãÚĀÜæÈÅ¬óØöćăÕÂäñØČóăÜ 
   - Ë¬èãÿìæøî (Help) ĂËĂÚÂóäÿäöãÂÕúÅú¬âøîÂóäĂËÈóÚÖÚÊÛòÛØöćâóÉóÂ 

Communigate Pro 

 - ÛòÚØ÷Â (Save) ÿÂĆÛÛòÚØ÷ÂÃîâúæ 
 - ĀÂăÃ (Edit) ØČóÂóäĀÂăÃÃîâúæ 
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ÛØØöć 2 
Folder / Mailbox  

 
Communigate Pro Folder ìäøî Mailbox ÿÜĆÚäñÛÛ Multimailbox ĂìÝúĂËëóâóä×ëäóÈ 

mailbox ăÕìæóã mailbox (multi-mailbox) ÖóâÅèóâÖîÈÂóä Āæñëóâóä×ĂìëäóÈ mailbox ăÕ
ìæóãäñÕòÛ (multi-level) 

ÉóÂäúÜØöć Ƙ-Ɨ ÖòèÿæÃĂÚèÈÿæĆÛÃóÈîöÿâææ°ÿÜĆÚÂóäĀëÕÈÛîÂĂìØäóÛ×÷ÈÃîÅèóâĂìâ¬ØöćãòÈ
ăâ¬ăÕÿÜõÕî¬óÚ ĀæñÖòèÿæÃÕóÚìæòÈëùÕÿÜĆÚÖòèÿæÃĀëÕÈÉČóÚèÚÃîÅèóâØòĈÈìâÕĂÚÂæ¬îÈÃîÅèóâ 

  

 
 

äúÜØöć 2-1 ĀëÕÈìÚóÖóÃîÈ mailbox Øöćëóâóä×ëäóÈăÕÖóâÅèóâÖîÈÂóä ĀæñâöăÕìæóãäñÕòÛ 
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Account / Additional Folder  
ĂÚäñÛÛ Web E-mail ÜäñÂîÛÕèã Folder 2 ÜäñÿáØÕèãÂòÚ 
1. Account Folder  ÿÜĆÚÂæù¬âÃîÈ Folder Øöć×úÂëäóÈÃ÷ĈÚāÕãäñÛÛāÕãîòÖāÚâòÖõ ăâ¬

ëóâóä×æÛ, ĀÂăÃ ìäøîÿÜæöćãÚĀÜæÈËøćîăÕ ĀÖ¬ëóâóä×ëäóÈ Sub Folder ăÕ 
 - INBOX: Âæ¬îÈÃîÅèóâÿÃó ÃîÅèóâîöÿâææ°ØöćÿÃóâóĂìâ¬Éñ×úÂÿÂĆÛăèØöćÚöćÿÜĆÚØöćĀäÂ 
  - Calendar: Âæ¬îÈÃîÅèóâÜÐõØõÚìäøîÖóäóÈÚòÕìâóã  
  - Contacts: Âæ¬îÈÃîÅèóâØöćîãú¬ÖõÕÖ¬îìæòÂ  
 - Drafts: Âæ¬îÈÃîÅèóâä¬óÈ ÃîÅèóâîöÿâææ°Øöć×úÂÿÂĆÛÛòÚØ÷ÂăèÿÜĆÚÃîÅèóâä¬óÈ 
  - Junk: Âæ¬îÈÃîÅèóâ Junk ÿÜĆÚØöćëČóìäòÛÿÂĆÛÃîÅèóâØöćÿÜĆÚëĀÜâ āÕãîóÉ×úÂ
ÉòÕÿÂĆÛāÕã plug-in spam 

  - Notes: Âæ¬îÈÃîÅèóâāÚÖ ÃîÅèóâāÚÖĂìâ¬Éñ×úÂÿÂĆÛăèØöćÚöćÿÜĆÚØöćĀäÂ 
 - Sent Items: Âæ¬îÈÃîÅèóâë¬ÈîîÂ ÃîÅèóâîöÿâææ°Øöć×úÂë¬ÈîîÂăÜÉñ×úÂØČóëČóÿÚó
ÿÂĆÛăèØöćÚöć 

 - Tasks: Âæ¬îÈÃîÅèóâÈóÚ ÃîÅèóâÈóÚĂìâ¬Éñ×úÂÿÂĆÛăèØöćÚöćÿÜĆÚØöćĀäÂ 
  - Trash: Âæ¬îÈÃîÅèóâ Trash ÿÜĆÚØöćëČóìäòÛÿÂĆÛÃîÅèóâØöćÿÜĆÚÃãñ āÕãÃîÅèóâØöć
×úÂæÛĀæèÉñ×úÂë¬ÈâóÿÂĆÛăèĂÚÂæ¬îÈÃîÅèóâÚöĈ ëóâóä×ëòćÈĂìÿÅæöãä°ăÕÕèãÂóäÂÕ
Üù¬â Empty Trash  

2. Additional Folders ÿÜĆÚÂæù¬âÃîÈ Folder ë¬èÚÖòèØöćÝúĂËëäóÈÃ÷ĈÚÿßøćîĂËÿÂĆÛÃîÅèóâ
ìäøîÃîâúæîøćÚą ĂìÿÜĆÚìâèÕìâú¬ÖóâÅèóâÖîÈÂóä 

 
ÂóäëäóÈ Mailbox / Folder 
 ÝúĂËëóâóä×ëäóÈ Mailbox / Folder ăÕÖóâÅèóâÖîÈÂóä ÕòÈÖ¬îăÜÚöĈ 

1.1. ÿÅäøćîÈâøîØöćĂËĂÚÂóäëäóÈ Mailbox/Folder Éñîãú¬ĂÚ Folder List Viewer and 
Management Tool ĂÚìÚóÖ¬óÈÕóÚÌóãâøî 
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1.2. ØČóÂóäÜîÚËøćî Mailbox/Folder ØöćÖîÈÂóäëäóÈ 
ÜäñÿáØÃîÈ Mailbox Øöćëóâóä×ëäóÈăÕ âö 5 ÜäñÿáØÕèãÂòÚ 

- Mailbox : ëČóìäòÛÿÂĆÛÃîâúæ E-mail 
- Address Book : ëČóìäòÛÿÂĆÛÃîâúæ Contacts 
- Calendar : ëČóìäòÛÿÂĆÛÃîâúæÖóäóÈÚòÕìâóã 
- Notes : ëČóìäòÛÿÂĆÛÃîâúæāÚÖ 
- Tasks : ëČóìäòÛÿÂĆÛÃîâúæÈóÚ 

 
äúÜØöć 2-3 ĀëÕÈÂóäĂë¬Ëøćî Folder ÿßøćîëäóÈ mailbox ØöćÖîÈÂóä 

 

äúÜØöć 2-2 ĀëÕÈÿÅäøćîÈâøîØöćĂËĂÚÂóä
ëäóÈ mailbox Ăìâ¬ 
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1.3. ëóâóä×ëäóÈ Sub Folder ăÕāÕãÂóäĂË ´/µ ÅòćÚäñìè¬óÈËøćî Folder 
ÿË¬Ú   Contacts/Friend ìâóã×÷ÈëäóÈāàæÿÕîä°Ëøćî Friend Ăìîãú¬áóãĂÖ Contacts 
 INBOX/School/Friend ìâóã×÷ÈëäóÈāàæÿÕîä°Ëøćî Friend Ăìîãú¬áóãĂÖ School 
Ì÷ćÈîãú¬áóãĂÖ INBOX  
 

 
 

äúÜØöć 2-4 ĀëÕÈÂóäëäóÈ sub mailbox ăÕÕèãÂóäĂËÿÅäøćîÈìâóã ´/µ ÅòćÚ 

 

ÂóäÖòĈÈÅ¬ó Mailbox / Folder 
 ĂÚĀÖ¬æñ Mailbox / Folder ÿäóëóâóä×ÖòĈÈÅ¬óÂóäĂËÈóÚĂìĀÖ¬æñÂæ¬îÈÃîÅèóâăÕÕèãÂóä
ÅæõĉÂØöćÜù¬â ´Settingsµ Ì÷ćÈîãú¬ÕóÚÃèóâøîĂÚ Sub Menu ÃîÈĀÖ¬æñÂæ¬îÈÃîÅèóâ 
 

 
 

äúÜØöć 2-5 ĀëÕÈÜù¬â ́Settingsµ ĂËĂÚÂóäÖòĈÈÅ¬óÖ¬óÈą ÃîÈÂæ¬îÈÃîÅèóâ 

 
  

äúÜØöć 2-6 ĀëÕÈÂóäÂČóìÚÕëõØÙõċĂìÝúîøćÚÿÃóĂËÈóÚāàæÿÕîä°ăÕ 
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Delete All Messages ÿÜĆÚÂóäëòćÈĂìæÛÃîÅèóâØòĈÈìâÕĂÚÂæ¬îÈÃîÅèóâ 
Remove Folder ÿÜĆÚÂóäëòćÈĂìæÛāàæÿÕîä° ëóâóä×æÛ Sub Folder ăÕÕèãÂóä enable 

àòÈÂ°ËòÚ ´Remove Sub-Foldersµ 
Rename Folder ÿÜĆÚÂóäëòćÈĂìÿÜæöćãÚËøćîāàæÿÕîä° 
Access Control List ÿÜĆÚÂóäÂČóìÚÕëõØÙõċĂìÝúĂËîøćÚëóâóä×ÿÃóĂËÈóÚāàæÿÕîä°ÚòĈÚą ăÕ ØòĈÈÚöĈ

ĀÖ¬æñàòÈÂ°ËòÚâöÅèóâìâóã ÕòÈÖ¬îăÜÚöĈ 
Lookup · Ăìëóâóä×âîÈÿìĆÚÂæ¬îÈÃîÅèóâăÕ 
Select · Ăìëóâóä×ÿæøîÂÃîâúæĂÚÂæ¬îÈÃîÅèóâĀæñî¬óÚăÕ  
Seen · Ăìëóâóä×âîÈÿìĆÚÃîâúæĂÚÂæ¬îÈÃîÅèóâăÕ 
Flags · Ăìëóâóä×ÿÃöãÚÃîâúæĀæñØČóÂóä Flags message ăÕ 
Insert · Ăìëóâóä×ÿßõćâÃîÅèóâĂÚÂæ¬îÈÃîÅèóâăÕ 
Post · Ăìëóâóä×āßëÃîÅèóâĂÚÂæ¬îÈÃîÅèóâăÕ (ÜòÉÉùÛòÚăâ¬ăÕĂË
Āæè) 
Create · Ăìëóâóä×ëäóÈ Sub Folder ĂÚÂæ¬îÈÃîÅèóâăÕ 
Delete · Ăìëóâóä×æÛÃîÅèóâĂÚÂæ¬îÈÃîÅèóâăÕ 
Admin · Ăìëóâóä×ÛäõìóäÉòÕÂóäÂæ¬îÈÃîÅèóâäèâ×÷ÈÂóäÂČóìÚÕ
ëõØÙõċăÕÕèã 

 
 

 



 

Believe in Professional 

 

Web Mail User³s Manual  Page 15 of 34 
 

ÛØØöć 3 
ÂóääòÛ-ë¬Èîöÿâææ° 

 
ÂóäÿäöãÂÕúîöÿâææ°Ăìâ¬  

āÕãÜÂÖõìæòÈÉóÂØöćÝúĂË Log in ÿÃóëú¬äñÛÛĀæè äñÛÛÉñäöăÕÿäĆÅÿÃóëú¬ìÚóìæòÂÌ÷ćÈÉñ
ëóâóä×ÿäöãÂÕúîöÿâææ°ØöćÿÃóâóĂìâ¬ăÕāÕãÅæõÂØöćæõÈÅ° Únreadµ ÕòÈäúÜ 

 

 
 

äúÜØöć 3-1 ĀëÕÈîöÿâææ°ØöćÿÃóâóĂìâ¬ĂÚìÚóĀäÂ 

ìäøîëóâóä×ÿÃóëú¬Âæ¬îÈÃîÅèóâìæòÂăÕ āÕãÿæøîÂØöćāàæÿÕîä° INBOX ĂÚ Folder List 

Viewer ìäøîÅæõÂÜù¬â  ́Mailµ Ì÷ćÈÉñĀëÕÈäóãÂóäîöÿâææ°ØòĈÈĂìâ¬ĀæñÿÂ¬ó  
 

 
 

äúÜØöć 3-2 ĀëÕÈäóãÂóäîöÿâææ°ØòĈÈĂìâ¬ĀæñÿÂ¬ó 
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 ĀÖ¬æñÿâææ°Éñâöë×óÚñØöćÛ¬ÈÛîÂ×÷ÈÂóäÿÜõÕî¬óÚÿâææ°, ÅèóâëČóÅòÎÃîÈÿâææ°, ăàæ°ĀÚÛ 
ĀæñÂóäÂäñØČóÖ¬îÿâææ° ÿË¬Ú ÂóäÖîÛÂæòÛ, Âóäë¬ÈÖ¬î ÿÜĆÚÖÚ Ì÷ćÈâöäóãæñÿîöãÕÕòÈÖ¬îăÜÚöĈ 

 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿÃóâóĂìâ¬ĀæñãòÈăâ¬ăÕÿÜõÕî¬óÚ  
  ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿÜõÕî¬óÚĀæè  
 ĀëÕÈë×óÚñÃîÈÿâææ°Øöćâöăàæ°ĀÚÛ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäë¬ÈÖ¬î 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäÖîÛÂæòÛ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿßõćÈăÕäòÛÿâøćîăâ¬ÚóÚÚöĈ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäÜòÂÙÈăèÿÜĆÚëòÎæòÂêÔ° 

 
Âóäî¬óÚîöÿâææ°Ăìâ¬  
 ØČóăÕāÕãÂóäÅæõÂÿæøîÂäóãÂóäÃîÅèóâØöćÖîÈÂóä āÕãëóâóä×ÅæõÂØöćËøćîÝúë¬È (From) ìäøî
ìòèÿäøćîÈ (Subject) ăÕ 

 - Delete: æÛÃîÅèóâÜòÉÉùÛòÚ 
 - Reply: ÖîÛÂæòÛÃîÅèóâ 
 - Reply to All: ÖîÛÂæòÛØòĈÈìâÕ (äèâ Cc Õèã) 
 - Forward: ë¬ÈÖ¬îăÜãòÈ 
 - Redirect: äöăÕÿäĆÂăÜãòÈ 
 - Previous: ăÜãòÈÃîÅèóâÂ¬îÚìÚó 
 - Delete & Next Unread: æÛÃîÅèóâĀæñăÜãòÈÃîÅèóâØöćãòÈăâ¬ăÕî¬óÚ×òÕăÜ 
 - Next Unread: ăÜãòÈÃîÅèóâØöćãòÈăâ¬ăÕî¬óÚ×òÕăÜ 
 - Print: ÿäöãÂĀëÕÈäúÜĀÛÛëČóìäòÛßõâß°ÃîÅèóâ 
 - Unread: ÖòĈÈÅ¬óÃîÅèóâĂìÿÜĆÚ Unread 

  - Flags: ÜòÂÙÈĀëÕÈÅèóâëČóÅòÎÃîÈÃîÅèóâ 
 - Unflag: ×îÚÙÈĀëÕÈÅèóâëČóÅòÎÃîÈÃîÅèóâ 
 - Take Address ÅæõÂÿßøćîÿßõćâ email address ÃîÈÝúë¬ÈÿÃóăÜĂÚ [address book] 

  - Show message header: ĀëÕÈë¬èÚìòèÃîÅèóâĂÚæòÂêÔñ raw text 
  - Show entire message: ĀëÕÈäóãæñÿîöãÕØòĈÈìâÕÃîÈÃîÅèóâ 
 - Move: ãóãÿâææ°ØöćÂČóæòÈî¬óÚîãú¬ăÜãòÈāàæÿÕîä°ØöćÿæøîÂĂÚÿâÚúÕóÚìÚóÜù¬â 
 - Copy: ÅòÕæîÂÿâææ°ØöćÂČóæòÈî¬óÚîãú¬ăÜãòÈāàæÿÕîä°ØöćÿæøîÂĂÚÿâÚúÕóÚìÚóÜù¬â 
 - Jump to the bottom: ÿäöãÂăÜãòÈë¬èÚæ¬óÈëùÕÃîÈÃîÅèóâ 
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 - Jump to the top: ÿäöãÂăÜãòÈë¬èÚÛÚëùÕÃîÈÃîÅèóâ 

āÕãîöÿâææ°ØöćăÕäòÛÉñâöîãú¬ Ƙ ĀÛÛ Åøî 

1. îöÿâææ°ØòćèăÜ  
 

 
 

äúÜØöć 3-3 ĀëÕÈÂóäî¬óÚÃîÅèóâîöÿâææ°ØòćèăÜ 

2. îöÿâææ°ÖóäóÈÂóäÚòÕìâóã ÿÜĆÚÃîÅèóâØöćâóÉóÂÝúëäóÈÖóäóÈÂóäÚòÕìâóã (ĂÚë¬èÚ
ÃîÈ Calendar) āÕãâöÝúĂËÿÜĆÚÝúÿÃóä¬èâĂÚÂóäÚòÕìâóãÅäòĈÈÚöĈÕèã Ì÷ćÈâöàòÈÂ°ËòćÚĂÚÂóäÂäñØČóÖ¬î
îöÿâææ°ÖóäóÈÂóäÚòÕìâóãØöćÿäöãÂÕú ÕòÈÚöĈ 

 

¶ Accept:  ãîâäòÛÂóäÚòÕìâóã 

¶ Decline:  ÜÐõÿëÙÂóäÚòÕìâóã 

¶ Tentative:  ãòÈăâ¬ĀÚ¬ÚîÚÂòÛÖóäóÈÂóäÚòÕìâóãÚöĈ 



 

Believe in Professional 

 

Web Mail User³s Manual  Page 18 of 34 
 

 

äúÜØöć 3-4 ĀëÕÈÂóäî¬óÚÃîÅèóâîöÿâææ°ÖóäóÈÂóäÚòÕìâóã 

 

ÂóäÿÃöãÚîöÿâææ°Ăìâ¬ (Compose E-mail) 

 ØČóăÕāÕãÂóäÅæõÂØöÜù¬â  Ì÷ćÈîãú¬ĂÚ Menu Bar ÿßøćîØČóÂóäëäóÈÃîÅèóâĂìâ¬ Ì÷ćÈÉñ
ÜäñÂîÛÕèãÜù¬âØöćĂËÈóÚ ÕòÈÖ¬îăÜÚöĈ 

  - Save in Drafts: ÛòÚØ÷ÂÃîÅèóâĂÚÂæ¬îÈÃîÅèóâä¬óÈ (Drafts)  
  - Send: ØČóÂóäë¬ÈÃîÅèóâ (ÃîÅèóâØöćë¬ÈÉñ×úÂÛòÚØ÷ÂĂÚ Sent Items) 
   - Address Book: ÿäöãÂÕúëâùÕØöćîãú¬ (ĂËĂÚÂóäÿæøîÂØöćîãú¬îöÿâææ°ØöćÖîÈÂóäë¬È) 
  - LDAP Search: ÅÚìóÃîâúæÉóÂ Directory 
  - Settings: ÖòĈÈÅ¬óÂóäë¬ÈÃîÅèóâ 
  - Address Book: ÿäöãÂÕúëâùÕØöćîãú¬ (ĂËĂÚÂóäÿæøîÂØöćîãú¬îöÿâææ°ØöćÖîÈÂóäë¬È) 

 

From äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝúë¬È 
To äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝúäòÛ 
Cc äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝúäòÛ(ëČóÿÚó) 
Bcc äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝúäòÛ(ëČóÿÚóÌ¬îÚ) 
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Subject äñÛùìòèÿäøćîÈÃîÈÃîÅèóâ 
Attachment äñÛùăàæ°ĀÚÛØöćÖîÈÂóäë¬È 
Text Encoding äñÛùáóêóØöćÖîÈÂóäĂËëČóìäòÛÃîÅèóâ 
Notify when Delivered äñÛùĂìĀÉÈÿÖøîÚÿâøćîÃîÅèóâë¬È×÷ÈÜæóãØóÈ 
Notify when Read äñÛùĂìĀÉÈÿÖøîÚÿâøćîÃîÅèóâăÕ×úÂÿÜõÕî¬óÚ 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ 

(High) Āæñăâ¬ÂČóìÚÕ (Undefined) 
Rich formatting ÿäöãÂĂËàòÈÂ°ËòÚ Rich Text ăÕĀÂ¬ ÖòèìÚó, ÖòèÿÃâ ĀæñÖòè

ÿîöãÈ 
Copy Sent In Sent Items äñÛùĂìëČóÿÚóÃîÅèóâØöćë¬ÈĂìÛòÚØ÷ÂĂÚÂæ¬îÈÃîÅèóâ Sent 

Items 
 

 
 

äúÜØöć 3-5 ĀëÕÈÖòèîã¬óÈÂóäÿÃöãÚÃîÅèóâîöÿâææ° 

  
 
 



 

Believe in Professional 

 

Web Mail User³s Manual  Page 20 of 34 
 

ÛØØöć 4 
Groupware and MAPI Function  

 
Communigate Pro Groupware ÿÜĆÚäñÛÛ Unified Messaging ØöćĀØÉäõÈØöćâöàòÈÂ°ËòÚÂóä

ĂËÈóÚëČóìäòÛÂóäØČóÈóÚä¬èâÂòÚĂÚîÈÅ°Âä ÕèãàòÈÂ°ËòÚäñÛÛîöÿâææ° ÖóäóÈÚòÕìâóã (Calendar) 
äñÛÛÈóÚ (Tasks) ëâùÕāÚÖ (Notes) ëâùÕØöćîãú¬ (Address Book) ÿßøćîË¬èãÿëäõâÜäñëõØÙõáóßÂóä
ØČóÈóÚáóãĂÚîÈÅ°ÂäĂìâóÂãõćÈÃ÷ĈÚ 

 

ÜÐõØõÚĀæñÖóäóÈÚòÕìâóã (Calendar and Schedule) 
 ëČóìäòÛÜÐõØõÚĀæñÖóäóÈÚòÕìâóãĀæèÿÜäöãÛÿëâøîÚÛòÚØ÷ÂË¬èãÉČóĂÚÂóäÉòÕÖóäóÈÿèæóØòĈÈ
ĂÚÂóäØČóÈóÚĀæñÂóäÛäõìóäØäòßãóÂäĂìăÕîã¬óÈâöÜäñëõØÙõáóß  
 

ÂóäÿäöãÂÕúÜÐõØõÚĀæñÖóäóÈÚòÕìâóãĂìâ¬ 

ëóâóä×ØČóăÕāÕãÂóäÅæõÂØöćÜù¬â  ́Calendarµ Ì÷ćÈîãú¬ĂÚ Menu Bar ÕóÚÛÚÃîÈ
ìÚóÉî Web E-mail ĀæñÿâøćîÅæõÂĀæèÂĆÉñÿÃóëú¬Âæ¬îÈÃîÅèóâÜÐõØõÚĀæñÖóäóÈÚòÕìâóãìæòÂ Ì÷ćÈ
ëóâóä×ÿæøîÂâùââîÈÃîÈÖóäóÈÚòÕìâóãÿÜĆÚèòÚ, ëòÜÕóì°, ÿÕøîÚ, ÖóäóÈÿèæó ìäøîāàæÿÕîä° āÕã
ÅæõÂØöćăîÅîÚ,, ,  ìäøî  ĂÚ Sub menu ÖóâæČóÕòÛ 

 

 
 
 

äúÜØöć 4-1-1 ĀëÕÈÖòèîã¬óÈÃîÈÖóäóÈÜÏõØõÚĀæñÖóäóÈÚòÕìâóã 
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ÂóäëäóÈÜÐõØõÚĀæñÖóäóÈÚòÕìâóã 
ÅæõÂØöćăîÅîÚ ĂÚ Sub Menu ÃîÈàòÈÂ°ËòÚ Calendar ÿßøćîÿÃóëú¬ÂóäëäóÈÖóäóÈÚòÕìâóã 
 
Organizer ÃîâúæÝúë¬ÈìäøîÝúëäóÈÖóäóÈÚòÕìâóã 
To äñÛùÝúäòÛìäøîÝúÿÃóä¬èâĂÚÖóäóÈÚòÕìâóãìæòÂ 
Optional äñÛùÝúäòÛìäøîÝúÿÃóä¬èâĂÚÖóäóÈÚòÕìâóãäîÈ 
Inform äñÛùÝúäòÛìäøîÝúÿÃóä¬èâĂÚÖóäóÈÚòÕìâóãØöćÖîÈÂóäĀÉÈĂìØäóÛ 
Where ë×óÚØöćëČóìäòÛÚòÕìâóã 
Subject äñÛùìòèÿäøćîÈëČóìäòÛÂóäÚòÕìâóã 
Starts èòÚØöć (ÿäõćâ) ÚòÕìâóã 
Duration Ë¬èÈÿèæóØöćĂËĂÚÂóäÚòÕìâóã 
Show Availability ĀëÕÈÃîâúæÿÂöćãèÂòÛÿèæóè¬óÈÃîÈÝúÿÃóä¬èâĀÖ¬æñäóã āÕãĂËĀ×Ûëö (  

ĀØÚë×óÚñãù¬È,   ĀØÚë×óÚñè¬óÈ,  ĀØÚë×óÚñăâ¬è¬óÈ Āæñ  
ĀØÚë×óÚñăâ¬ĀÚ¬ĂÉ) 

Recurrence ÂóäÖòĈÈÅ¬óÂóäÚòÕìâóãĀÛÛÌČĈóą ÿË¬Ú ØùÂËòćèāâÈ, ØùÂèòÚ , ØùÂÿÕøîÚ ÿÜĆÚÖÚ 
Add Recurrence ÿßõćâÅ¬óÂóäÚòÕìâóãĀÛÛÌČĈóą 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ (High) Āæñăâ¬

ÂČóìÚÕ (Undefined) 
Status ë×óÚñÃîÈÂóäÚòÕìâóã ăÕĀÂ¬ è¬óÈ (Free), ãù¬È (Busy), ăâ¬ĀÚ¬ĂÉ 

(Tentative), ăâ¬è¬óÈ (Unavailable)  
All-Day Event ÖòĈÈÅ¬óĂìëČóìäòÛÿìÖùÂóäÔ°ìäøîÂóäÚòÕìâóãØöćÿÂõÕÃ÷ĈÚØòĈÈèòÚ 
Send Requests ë¬ÈÅČóäîÈÃîÿßøćîĂìâöÂóäãîâäòÛ (Approve) 
Private Item ÖòĈÈÅ¬óÿÜĆÚăîÿØĆâë¬èÚÖòè ØČóĂìÝúîøćÚÉñâîÈăâ¬ÿìĆÚĂÚÂäÔöØöćâöÂóäîÚùÎóÖ

ÝúĂËîøćÚëóâóä×ÿÜõÕÕúÖóäóÈÚòÕìâóãăÕ 
Attachment äñÛùăàæ°ĀÚÛØöćÖîÈÂóäë¬È 
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äúÜØöć 4-1-2 ĀëÕÈÖòèîã¬óÈÃîÈÂóäëäóÈÖóäóÈÜÏõØõÚĀæñÖóäóÈÚòÕìâóã 

 

 
 

äúÜØöć 4-1-3 ĀëÕÈÖòèîã¬óÈÃîÈÂóäÅæõÂØöćÜù¬â Śhow Availabilityµ 
 āÕãëöÿÃöãèĀëÕÈĂÚë¬èÚÃîÈÿèæóØöćè¬óÈÖäÈÂòÚ  
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äñÛÛÈóÚ (Tasks) 

ëóâóä×ØČóăÕāÕãÂóäÅæõÂØöćÜù¬â  Ì÷ćÈîãú¬ Menu Bar ÕóÚÛÚÃîÈìÚóÉî Web E-mail 
ĀæñÿâøćîÅæõÂĀæèÂĆÉñÿÃóëú¬Âæ¬îÈÃîÅèóâäñÛÛÈóÚìæòÂ 

 - ĀëÕÈÈóÚØöćÿëäĆÉĀæèìäøîĀëÕÈØòĈÈìâÕ 
 - ĀëÕÈĂÚæòÂêÔñ Folder 
 - ëäóÈÃîÅèóâÈóÚĂìâ¬ 

 

 
 

äúÜØöć 4-2-1 ĀëÕÈÖóäóÈäñÛÛÈóÚ  
 

ÂóäëäóÈÈóÚĂìâ¬ 
ÅæõÂØöćÜù¬â  ́ New Taskµ ÿßøćîÿÃóëú¬ÂóäëäóÈÈóÚĂìâ¬ 
 
Organizer ÃîâúæÝúë¬ÈìäøîÝúëäóÈÖóäóÈÚòÕìâóã 
To äñÛùÝúäòÛìäøîÝúÿÃóä¬èâĂÚÈóÚ 
Subject ìòèÿäøćîÈÃîÈÈóÚ 
Attachments äñÛùăàæ°ĀÚÛØöćÖîÈÂóäë¬È 
Starts èòÚØöć (ÿäõćâ) ÈóÚ 
Due èòÚëõĈÚëùÕÈóÚ 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ 

(High) Āæñăâ¬ÂČóìÚÕ (Undefined) 
Complete ÿÜîä°ÿÌĆÚÖ°ÃîÈÈóÚØöćëČóÿäĆÉĀæè 
Send Request ë¬ÈÅČóäîÈÃîÿßøćîĂìâöÂóäãîâäòÛ (Accept) 
Private Item ÃîÅèóâë¬èÚÖòè 
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äúÜØöć 4-2-2 ĀëÕÈÂóäëäóÈÃîÅèóâÈóÚ  

 
ëâùÕāÚÖ (Notes) 

ëóâóä×ØČóăÕāÕãÂóäÅæõÂØöćÜù¬â   Ì÷ćÈîãú¬ĂÚ  Menu Bar ÕóÚÛÚÃîÈìÚóÉî Web      
E-mail ĀæñÿâøćîÅæõÂĀæèÂĆÉñÿÃóëú¬Âæ¬îÈÃîÅèóâāÚÖìæòÂ 

 
 

äúÜØöć 4-3-1 ĀëÕÈäóãÂóäÃîÅèóâāÚÖ  
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ÂóäëäóÈÃîÅèóâāÚÖĂìâ¬ 
ÅæõÂØöćÜù¬â ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Notes 
 
Subject ìòèÿäøćîÈÃîÈāÚÖ 
Text Encoding áóêóØöćĂËĂÚÂóä Encoding 
Rich Formatting ÂóäĂË Rich Text ĂÚÂóäÿÃöãÚÃîÅèóâ ÿË¬Ú ÖòèìÚó, ÖòèÿîöãÈ 

ÿÜĆÚÖÚ 
 

 
 

äúÜØöć 4-3-2 ĀëÕÈÂóäëäóÈÃîÅèóâāÚÖ 
ëâùÕØöćîãú¬ (Address Book) 

ëóâóä×ØČóăÕāÕãÂóäÅæõÂØöćÜù¬â   Ì÷ćÈîãú¬ĂÚ  Menu Bar ÕóÚÛÚÃîÈìÚóÉî Web      
E-mail ĀæñÿâøćîÅæõÂĀæèÂĆÉñÿÃóëú¬ëâùÕØöćîãú¬ 

 

 
 

äúÜØöć 4-4-1 ĀëÕÈÃîÅèóâØöćîãú¬ÖõÕÖ¬î (Contacts) 
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ÂóäëäóÈØöćîãú¬ÖõÕÖ¬îĂìâ¬ 
 ÅæõÂØöćÜù¬â  ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Contacts ĀæèÂäîÂäóãæñÿîöãÕÃîÈØöćîãú¬
ÖõÕÖ¬îĂìâ¬ ÅæõÂØöćÜù¬â  ÿßøćîîòßÿÕÖÂóäëäóÈØöćîãú¬ÖõÕÖ¬î 
 

 
 

äúÜØöć 4-4-2 ĀëÕÈÂóäëäóÈÃîÅèóâØöćîãú¬ÖõÕÖ¬î (Contacts) 
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ÂóäëäóÈ Contact Group 

ÅæõÂØöćÜù¬â  ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Contacts ÉóÂÚòĈÚĂÚË¬îÈÃîÈ File As ĂìØČó
ÂóäĂë¬Ëøćî Group ØöćÉñëäóÈ ĀæñĂÚË¬îÈÃîÈ E-mail Ăìÿßõćâ Contact Ăìâ¬ÿÃóăÜĂÚÂæù¬â ìäøîÅæõÂØöć 
 ÿßøćîÚČó contact ĂÚ Address Book âóĂë¬  
ÉóÂÚòĈÚÅæõÂØöćÜù¬â Add Contact ÿßøćîØČóÂóäÿßõćâäóãËøćîÚöĈæÈăÜĂÚÂæù¬âĂìâ¬ ĀæèÅæõÂØöćÜù¬â 

 ÿßøćîîòßÿÕÖÂóäëäóÈÂæù¬â 
 

   

äúÜØöć 4-4-3 ĀëÕÈÂóäëäóÈ Contact Group 
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ÛØØöć 5 
ÂóäÂČóìÚÕÂÏÿÂÔÒ° ĀæñÂóäÖòĈÈÅ¬óë¬èÚÖòè 

 
ÂóäëäóÈ Vacation Message 
 ÿÜĆÚÂóäëäóÈÃîÅèóâÖîÛÂæòÛîòÖāÚâòÖõëČóìäòÛÂäÔöØöćăâ¬ëóâóä×ÖîÛÃîÅèóâăÕìäøîîãú¬

ĂÚË¬èÈæóßòÂÈóÚ (Vacation) Ì÷ćÈØČóăÕāÕãÂóäÅæõÂØöćÜù¬â  Mail Control ĂÚ Menu Bar ÉóÂÚòĈÚ
ÅæõÂØöć ́Rulesµ ĂìÂäîÂÃîÅèóâÖîÛÂæòÛîòÖāÚâòÖõæÈĂÚË¬îÈ Vacation Message āÕãëóâóä×ĂË
ÃîÅèóâßõÿéê ÿË¬Ú ^F ĀØÚËøćîÃîÈÝúØöćë¬Èÿâææ°âó ĀæñÅæõÂØöć Enable ÿßøćîĂËÈóÚ ìóÂÖîÈÂóä
ãÂÿæõÂĂìÿîóÿÅäøćîÈìâóãĂÚÂæ¬îÈØČóÿÅäøćîÈìâóãìæòÈÃîÅèóâ ́ Enableµ îîÂ ĀæñÅæõÂØöćÜù¬â  
ÿßøćîîòßÿÕØÂóäÖòĈÈÅ¬ó 
 
 

 
 

äúÜØöć  5-1 ĀëÕÈÂóäÿÃóĂËÈóÚ Vacation Message  
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ÂóäëäóÈÂÏÿÂÔÒ° (Rules) 
 ÿÜĆÚÂóäëäóÈÂÏÿÂÔÒ°ÿßøćîĂËÅèÛÅùâĀæñÉòÕÂóä Message ØöćÿÃóëú¬äñÛÛ ÿßøćîĂìëóâóä×
ĂËÈóÚăÕÖóâÅèóâÖîÈÂóä  
 ÂóäëäóÈÂÏÿÂÔÒ°ëóâóä×ØČóăÕāÕãĂë¬Ëøćî Rule ĂÚë¬èÚÃîÈ Add New ÉóÂÚòĈÚÅæõÂØöćÜù¬â 
Create ĀæñØČóÂóäÂČóìÚÕÿÈøćîÚăÃĀæñÂÏÿÂÔÒ° āÕãÅæõÂØöćÜù¬â Edit 
 

 
 

äúÜØöć  5-2 ĀëÕÈÖòèîã¬óÈÂóäÖòĈÈËøćîÂÏÿÂÔÒ° (Rules) 
 
 

 
 

äúÜØöć  5-3 ĀëÕÈÖòèîã¬óÈÂóäÖòĈÈÅ¬óÂÏÿÂÔÒ° (Rules) 
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Rules ÉñÜäñÂîÛÕèã 2 ë¬èÚìæòÂą ÕèãÂòÚ Åøî  
1. Data  ÿÜĆÚÂóäÂČóìÚÕÿÈøćîÚăÃÃîÈÃîâúæØöćÜäóÂÐĂÚ message ĂÕą   

 
 From ÉóÂ (Ýúë¬È) 
 Sender Ýúë¬È  
 Return-Path E-mail address Øöćë¬ÈÂæòÛ 
 To ×÷È (ÝúäòÛ) 
 Cc ëČóÿÚó (ÝúäòÛ) 
 Any To or Cc  ×÷ÈĂÅäÂĆÖóâ ìäøî ëČóÿÚó (ÝúäòÛ) 
 Each To or Cc ×÷ÈĂÅäÅÚĂÕÅÚìÚ÷ćÈ ìäøî ëČóÿÚó (ÝúäòÛ) 
 Reply-To ÖîÛÂæòÛ×÷È (ÝúäòÛ) 
 ²From³ Name ÉóÂ (Ýúë¬È) Ëøćî 
 Subject  ìòèÿäøćîÈ 
 Message-id äìòë Message-id 
 Message size ÃÚóÕÃîÈ Message 
 Time of Day ÿèæóÃîÈ Message 
 Current Date èòÚØöćÜòÉÉùÛòÚ (Monday, Tuesday, Wednesday, etc) 
 Current Day èòÚØöćÜòÉÉùÛòÚ  
 Human Generated ×úÂëäóÈāÕãÛùÅÅæ (ăâ¬ĂË¬ÅîâßõèÿÖîä°) 
 Header Filed ÃîÅèóâĂÚìòè Message 
 Any Recipient ÝúäòÛÅÚĂÕÅÚìÚ÷ćÈ 
 Each Recipient ÝúäòÛÅÚĂÕ 
 Existing Mailbox Mailbox Øöć×úÂëäóÈÃ÷ĈÚĀæè 
 Source ÃîâúæÖÚØóÈ 
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2. Action  ÿÜĆÚÂóäÂČóìÚÕĂìäñÛÛØČóÖóâØöćÖîÈÂóäìæòÈÉóÂØöć×úÂÿÈøćîÚăÃ 
If   data is [   ]    
Then   Action [   ]       ; ×óÿÈøćîÚăÃÃîÈÃîâúæÿÜĆÚÉäõÈ ĂìØČóÖóâÅČóëòćÈ  

 
  Parameter 
 Store in ÿÂĆÛÃîâúæĂÚ  Ëøćî Mailbox 
 Store Encrypted in ÿÂĆÛÃîâúæØöćăÕ×úÂÿÃóäìòëĂÚ Ëøćî Mailbox 
 Mark ØČóëòÎæòÂêÔ°  
 Add Header ÿßõćâìòèÃîâúæ Ãîâúæ Header 
 Tag Subject ÿßõćâÃîÅèóâĂÚìòèÿäøćîÈ ÃîÅèóâ 
 Reject with ÜÐõÿëÙÕèã ÃîÅèóâ 
 Discard æñÿèÚÂóäØČóÈóÚĂÕą  
 Stop Processing ìãùÕÂóäÜäñâèæÝæ  
 Remember ²Form³ in ÛòÚØ÷ÂÝúë¬ÈĂÚ Ëøćî Address Book 
 Accept Request ãîâäòÛÂóääîÈÃî  
 
Öòèîã¬óÈÂóäëäóÈÂÏÿÂÔÒ° 
Ex1- ÂóäæñÿèÚ (ăâ¬äòÛ) ÿâææ°Øöćăâ¬×úÂäúÜĀÛÛ 
Data:   Message-Id is not *@* 
Action: Discard 

Ex2- ÂóäæñÿèÚ (ăâ¬äòÛ) ÿâææ°ØöćĂìë¬ÈÂæòÛăÜãòÈ info@softdebut.com 
Data:   Return-Path is  <info@softdebut.com> 
Action: Discard 

Ex3- ÂäÔöØöćÿâææ°Øöćë¬ÈâóìæòÈÉóÂ 8:15 am ĂìØČóÂóä Mark ĂìÿÜĆÚÃîÅèóâëČóÅòÎ 
Data:   Time Of Day is greater 8:15am 
Action: Mark Flagged 
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Ex4- ÂäÔöØöćÿâææ°Øöćë¬Èâóâö Header ĀëÕÈè¬ó X-Spam ĂìØČóÂóäÿßõćâ Header Field  X-Color ÿÃó
ăÜ ĀæñÿßõćâÕóÚìÚóÃîÈìòèÿäøćîÈè¬ó [SPAM] 
Data:   Header Field is  X-Spam: * 
Action: Add Header X-Color: red 
Action: Tag Subject [SPAM] 
ìâóãÿìÖù  X-Color ÿÜĆÚÂóäĂìĀëÕÈÿÜĆÚëö Ì÷ćÈĂÚØöćÚöĈĂìĀëÕÈÿÜĆÚëöĀÕÈ 

Ex5- ÂäÔöØöćÿâææ°Øöćë¬ÈâóâöìòèÿäøćîÈ *Make*$* ĂìÛòÚØ÷ÂăèĂÚ mailbox ÃîÈ postmaster ØöćËøćîè¬ó 
abuse 
Data:   Subject is  *Make*$* 
Action: Store in ~postmaster/abuse 

Ex6- ÂäÔöØöćÿâææ°Øöćë¬ÈâóâöìòèÿäøćîÈ *list* Ăì Mark Flagged ëČóìäòÛÿâææ°ÊÛòÛÚòĈÚą ĂìÿÜĆÚ
ÃîÅèóâëČóÅòÎ 
Data:   Sender  is  *list* 
Action: Mark Flagged 

Ex7- ÂäÔöØöćÿâææ°Øöćë¬ÈâóÉóÂ Softdebut ĂìãóãăÜÿÂĆÛăèĂÚ mailbox ÃîÈ Softdebut Ì÷ćÈÿÜĆÚ 
Subfolder ÃîÈ INBOX 
Data:   From is  *@softdebut.com 
Action: Store in  INBOX/Softdebut 

Ex8- ÂäÔöØöćÿâææ°Øöćë¬ÈâóÉóÂ user ØöćËøćîè¬ó veerachart@debutmail.com Ì÷ćÈÿÜĆÚìòèìÚó ĂìØČó
ëòÎæòÂêÔ°āÕãÂóä Mark Flagged ëČóìäòÛÿâææ°ÊÛòÛÚòĈÚą ĂìÿÜĆÚÃîÅèóâëČóÅòÎ 
Data:   From is  veerachart@debutmail.com 
Action: Mark Flagged 
 
 
 
 
 
 

mailto:veerachart@debutmail.com
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ÂóäÿÜæöćãÚäìòëÝ¬óÚ 

ëóâóä×ØČóăÕāÕãÅæõÂØöć   ́Settingµ ÉóÂÚòĈÚÿæøîÂØöćĀØĆÛ Password ĂÚ Sub menu 

 

äúÜØöć  5-4 ĀëÕÈÂóäÿÜæöćãÚäìòëÝ¬óÚ 
 

ÂóäĂËÈóÚ Foreign Folder 
Foreign Folder Åøî āàæÿÕîä°ÃîÈÝúĂËîøćÚØöćâöÂóäÂČóìÚÕëõØÙõċĂìëóâóä×ÿÃó×÷È (Lookup, 

Select, Seen, Flags ðæð ÿÜĆÚÖÚ) ăÕ 
ĂÚÂäÔöØöćÅùÔăÕäòÛëõØÙõĂÚÂóäÿÃó×÷ÈāàæÿÕîä°ÃîÈÝúĂËîøćÚ ÅùÔëóâóä×ĂËÈóÚāàæÿÕîä°

ÕòÈÂæ¬óèăÕāÕãÅæõÂØöćÜù¬â  Management ĂÚĀ×ÛÿÅäøćîÈâøîØöćîãú¬ÛÚìÚóÖ¬óÈÕóÚÌóã ĂÚë¬èÚÃîÈ 
Folder Aliases ĂìĂë¬ËøćîØöćĂËîóÈîõÈāàæÿÕîä°ÚòĈÚą æÈĂÚË¬îÈ Alias Name ĀæñĂë¬ËøćîÃîÈ Foreign 
folder ĂÚäúÜĀÛÛ ~username/folder_path æÈĂÚË¬îÈ Folder Name  

ãÂÖòèîã¬óÈÿË¬Ú Ăë¬ Alias Name ÿÜĆÚ Global Contacts ĀæñĂë¬ Folder Name ÿÜĆÚ 
~service/Contacts ÿßøćîÿÃóĂËÈóÚāàæÿÕîä° Contacts ÃîÈÝúĂËØöćËøćî service āÕãîóÈîõÈāàæÿÕîä°
ÕòÈÂæ¬óèÕèãËøćî Global Contact ÿÜĆÚÖÚ 

 
 

äúÜØöć  5-5 ĀëÕÈÂóäĂËÈóÚ foreign folder 




