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 ÛØØöć Ɨ 
CommuniGate Pro Introduction  

 
CommuniGate Pro Messaging System ÿÜĆÚäñÛÛîöÿâææ°ØöćĂì­ÛäõÂóäāÕãÿÚ­ÚÂóä

ØČóÈóÚÝ¬óÚÿèĆÛÿÜĆÚìæòÂ Ýú­ĂË­ëóâóä×ÿäöãÂĂË­ÈóÚÝ¬óÚÿèĆÛÛäóèÿÌîä° (Web Users) ÛÚÿÅäøîÃ¬óãØöć
Ăì­ÛäõÂóä Õ­èãÂóäØČóÈóÚÝ¬óÚÿèĆÛ ĀÖ¬ëóâóä×ØČóÈóÚÖ¬óÈą ăÕ­ÿëâøîÚÿÜĆÚāÜäĀÂäâ Clients ßä­îâ
Õ­èãàòÈÂ°ËòÚØöćìæóÂìæóã   

 
ÂóäÿäöãÂĂË­ÈóÚĂÚÂóääòÛ-ë¬Èÿâææ°  

1. āÜäĀÂäâ Client  ÿË¬Ú Microsoft Outlook, Eudora, Netscape mail ÿÜĆÚÖ­Ú āÕã
Ý¬óÚāÜäāÖÅîæ POP3 ìäøî IMAP4 

 

 
 

äúÜØöć Ɨ-Ɨ ĀëÕÈìÚ­óÖóāÜäĀÂäâ Microsoft Outlook Express 
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2. āÜäĀÂäâ MAPI Client  ÿË¬Ú Microsoft Outlook ÿÜĆÚÖ­Ú āÕãÿäöãÂĂË­ÈóÚÝ¬óÚ
āÜäāÖÅîæ MAPI 
 

 
 

äúÜØöć Ɨ-2 ĀëÕÈìÚ­óÖóāÜäĀÂäâ Microsoft Outlook  

 

3. āÜäĀÂäâ Web Browser  ÿË¬Ú Microsoft Explorer, Mozilla Firefox ÿÜĆÚÖ­Ú Ăì­
ëóâóä×ÿäöãÂĂË­ÈóÚĂÚæòÂêÔñ Web Application ăÕ­ Ì÷ćÈèõÙöÚöĈÉñÿÜĆÚèõÙöØöćëñÕèÂØöćëùÕ ÿßäóñ
Ýú­ĂË­ăâ¬Ö­îÈØČóÂóä setup Å¬ó configuration ĂÕą ÛÚÿÅäøćîÈØöćÿäöãÂĂË­ÈóÚ ĀæñāÕãØòćèăÜĀæ­è
āÜäĀÂäâ Microsoft Internet Explorer âòÂÉñ×úÂÖõÕÖòĈÈâóßä­îâą ÂòÚāÜäĀÂäâ Windows  

 

 
 

äúÜØöć Ɨ-3 ĀëÕÈìÚ­óÖóÃîÈ CommuniGate Pro · Web E-mail  



 

Believe in Professional 

 

Web Mail User³s Manual  Page 5 of 34 
 

ÂóäÿäõćâÖ­ÚÂóäĂË­ÈóÚ 
 

1. ØČóÂóäÿÜõÕāÜäĀÂäâ Web Browser ØöÖ­îÈÂóäĂË­ÈóÚĂÚÿÅäøćîÈ 
 

 
 
2. Øöć Address Bar Ăë¬Øöćîãú¬ÃîÈäñÛÛ ÿË¬Ú http://mail.domainname.com  ÿÜĆÚÖ­Ú Ì÷ćÈØöć
îãú¬ÚöĈĂì­ÖõÕÖ¬îÂòÛØóÈÝú­ÕúĀæäñÛÛ (Administrator ìäøî Postmaster) ÿßøćîÃîØöćîãú¬ÃîÈ
äñÛÛØöćĀØ­ÉäõÈ 

    

 
 

äúÜØöć Ɨ-5 ĀëÕÈÂóäÿÃ­óëú¬ìÚ­ó Web E-mail āÕãØČóÂóäÜ­îÚØöćîãú¬ÃîÈ Web E-mail 
 

3. ÿÃ­óëú¬ìÚ­óĀäÂÃîÈäñÛÛ Web E-mail  
 

 
 

äúÜØöć Ɨ-6 ĀëÕÈìÚ­ó Login ÃîÈäñÛÛ Web E-mail 

äúÜØöć Ɨ-4 ĀëÕÈÂóäÿäöãÂĂË­ÈóÚāÜäĀÂäâ 
Browser Microsoft Internet Explorer 

 

http://mail.domainname.com/
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4. ØČóÂóäÜ­îÚ Username Āæñ Password ÿßøćîÿÃ­óëú¬äñÛÛ (ăâ¬Ö­îÈĂë¬ 
@domainname.com) 

 

 
 

äúÜØöć Ɨ-7 ĀëÕÈÂóäÜ­îÚ Username Āæñ Password ÿßøćîÿÃ­óëú¬äñÛÛ 
 

5. ÿÃ­óëú¬ìÚ­óĀäÂäñÛÛ Web E-mail 

 
 

äúÜØöć Ɨ-8 ĀëÕÈìÚ­óĀäÂÃîÈäñÛÛ Web E-mail 
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îÈÅ°ÜäñÂîÛÃîÈ Web E-mail 
1. Menu Bar 
ÜäñÂîÛÕ­èãÜù¬âëČóìäòÛÿÃ­óëú¬àòÈÂ°ËòÚÖ¬óÈą ĂÚ Web E-mail 

 

 
 
 

  ÅæõÂÿßøćîÿÃ­óëú¬Âæ¬îÈÃ­îÅèóâ INBOX 

   ÅæõÂÿßøćîÿÃöãÚÉÕìâóãĂìâ¬ 

  ÅæõÂÿßøćîÿÃ­óëú¬ëâùÕäóãËøćîÝú­ÖõÕÖ¬î ìäøî Contacts 

  ÅæõÂÿßøćîÿÃ­óëú¬ÜÐõØõÚÿßøćîÕúÖóäóÈÚòÕìâóãìæòÂ  

  ÅæõÂÿßøćîÿÃ­óëú¬ÖóäóÈÈóÚìæòÂ 

  ÅæõÂÿßøćîÿÃ­óëú¬äóãÂóäëâùÕāÚ­Ö 

  ÅæõÂÿßøćîÿÃ­óëú¬ë¬èÚÃîÈÂóäÖòĈÈÅ¬óÅîÚàõÂëČóìäòÛ Web Mail 

  ÅæõÂÿßøćîÿÃ­óëú¬ÂóäÉòÕÂóäÿâææ°ĂÚë¬èÚÃîÈÂóäëä­óÈÂÏÿÂÔÒ° ĀæñÃ­îÅèóâÖîÛ
ÂæòÛîòÖāÚâòÖõ (Vacation Message) 

  ÅæõÂÿßøćîîîÂÉóÂäñÛÛ 
 
 
 
 
 
 

äúÜØöć Ɨ-9 ĀëÕÈìÚ­óÖóÃîÈ Menu Bar ëČóìäòÛÿÃ­óëú¬àòÈÂ°ËòÚìæòÂÖ¬óÈą 
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2. Folder Lists Viewer and Management tool 
 

 
 

 

äúÜØöć Ɨ-10 ĀëÕÈÿÅäøćîÈâøîëČóìäòÛÕúĀæñÉòÕÂóääóãÂóäāàæÿÕîä° 

 
              ë¬èÚØöć 1 Account Folder   ë¬èÚØöć 2 Additional Folder         

             

                                                   
 
          

äúÜØöć Ɨ-11 ĀëÕÈë¬èÚÜäñÂîÛÃîÈäóãÂóäāàæÿÕîä° 
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3. SubMenu 
Sub Menu Øöćîãú¬ĂÚĀÖ¬æñàòÈÂ°ËòÚ ÉóÂäúÜÖòèîã¬óÈÕ­óÚæ¬óÈÃîÈÉñÿÜĆÚ Sub Menu Øöć

îãú¬ĂÚë¬èÚÃîÈÂóäÉòÕÂóäÃ­îÅèóâ 
 
ë¬èÚØöć 1 ĂË­ĂÚÂóäÿÜæöćãÚë×óÚñ, redirect Āæñ forward Ã­îÅèóâ Ì÷ćÈë¬èÚÚöĈÉñîãú¬Õ­óÚÛÚ 
 

 
 

äúÜØöć Ɨ-12 ĀëÕÈàòÈÂ°ËòÚã¬îãĂÚë¬èÚÛÚÃîÈ mailbox 

 
ë¬èÚØöć 2 ĂË­ĂÚÂóäÿÜæöćãÚë×óÚñ move Āæñ copy Ã­îÅèóâ Ì÷ćÈë¬èÚÚöĈÉñîãú¬Õ­óÚæ¬óÈ 
 

 
 

äúÜØöć Ɨ-13 ĀëÕÈàòÈÂ°ËòÚã¬îãĂÚë¬èÚæ¬óÈÃîÈ mailbox 

 
4. Main Function Button 
Üù¬âØöćĂË­ĂÚØùÂą àòÈÂ°ËòÚ ăÕ­ĀÂ¬ 
  

  - ÜõÕìÚ­óÖ¬óÈ (Close Window) ĂË­ĂÚÂóäîîÂÉóÂë¬èÚØöćÂäñØČóîãú¬ÿßøćîÂæòÛăÜãòÈ
ìÚ­óÖ¬óÈÂ¬îÚìÚ­óÚöĈ 

 - ÖÂæÈ (Ok) ìäøî îòßÿÕØ (Update) ĂË­ĂÚÂóäãîâäòÛÅ¬óØöćăÕ­ÿÜæöćãÚĀÜæÈ 
 - ãÂÿæõÂ (Cancel) ĂË­ĂÚÂóäãÂÿæõÂÂóäÿÜæöćãÚĀÜæÈÅ¬óØöćăÕ­ÂäñØČóăÜ 
   - Ë¬èãÿìæøî (Help) ĂË­ĂÚÂóäÿäöãÂÕúÅú¬âøîÂóäĂË­ÈóÚÖ­ÚÊÛòÛØöćâóÉóÂ 

Communigate Pro 

 - ÛòÚØ÷Â (Save) ÿÂĆÛÛòÚØ÷ÂÃ­îâúæ 
 - ĀÂ­ăÃ (Edit) ØČóÂóäĀÂ­ăÃÃ­îâúæ 
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ÛØØöć 2 
Folder / Mailbox  

 
Communigate Pro Folder ìäøî Mailbox ÿÜĆÚäñÛÛ Multimailbox Ăì­Ýú­ĂË­ëóâóä×ëä­óÈ 

mailbox ăÕ­ìæóã mailbox (multi-mailbox) ÖóâÅèóâÖ­îÈÂóä Āæñëóâóä×Ăì­ëä­óÈ mailbox ăÕ­
ìæóãäñÕòÛ (multi-level) 

ÉóÂäúÜØöć Ƙ-Ɨ ÖòèÿæÃĂÚèÈÿæĆÛÃ­óÈîöÿâææ°ÿÜĆÚÂóäĀëÕÈÛîÂĂì­ØäóÛ×÷ÈÃ­îÅèóâĂìâ¬ØöćãòÈ
ăâ¬ăÕ­ÿÜõÕî¬óÚ ĀæñÖòèÿæÃÕ­óÚìæòÈëùÕÿÜĆÚÖòèÿæÃĀëÕÈÉČóÚèÚÃ­îÅèóâØòĈÈìâÕĂÚÂæ¬îÈÃ­îÅèóâ 

  

 
 

äúÜØöć 2-1 ĀëÕÈìÚ­óÖóÃîÈ mailbox Øöćëóâóä×ëä­óÈăÕ­ÖóâÅèóâÖ­îÈÂóä ĀæñâöăÕ­ìæóãäñÕòÛ 
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Account / Additional Folder  
ĂÚäñÛÛ Web E-mail ÜäñÂîÛÕ­èã Folder 2 ÜäñÿáØÕ­èãÂòÚ 
1. Account Folder  ÿÜĆÚÂæù¬âÃîÈ Folder Øöć×úÂëä­óÈÃ÷ĈÚāÕãäñÛÛāÕãîòÖāÚâòÖõ ăâ¬

ëóâóä×æÛ, ĀÂ­ăÃ ìäøîÿÜæöćãÚĀÜæÈËøćîăÕ­ ĀÖ¬ëóâóä×ëä­óÈ Sub Folder ăÕ­ 
 - INBOX: Âæ¬îÈÃ­îÅèóâÿÃ­ó Ã­îÅèóâîöÿâææ°ØöćÿÃ­óâóĂìâ¬Éñ×úÂÿÂĆÛăè­ØöćÚöćÿÜĆÚØöćĀäÂ 
  - Calendar: Âæ¬îÈÃ­îÅèóâÜÐõØõÚìäøîÖóäóÈÚòÕìâóã  
  - Contacts: Âæ¬îÈÃ­îÅèóâØöćîãú¬ÖõÕÖ¬îìæòÂ  
 - Drafts: Âæ¬îÈÃ­îÅèóâä¬óÈ Ã­îÅèóâîöÿâææ°Øöć×úÂÿÂĆÛÛòÚØ÷Âăè­ÿÜĆÚÃ­îÅèóâä¬óÈ 
  - Junk: Âæ¬îÈÃ­îÅèóâ Junk ÿÜĆÚØöćëČóìäòÛÿÂĆÛÃ­îÅèóâØöćÿÜĆÚëĀÜâ āÕãîóÉ×úÂ
ÉòÕÿÂĆÛāÕã plug-in spam 

  - Notes: Âæ¬îÈÃ­îÅèóâāÚ­Ö Ã­îÅèóâāÚ­ÖĂìâ¬Éñ×úÂÿÂĆÛăè­ØöćÚöćÿÜĆÚØöćĀäÂ 
 - Sent Items: Âæ¬îÈÃ­îÅèóâë¬ÈîîÂ Ã­îÅèóâîöÿâææ°Øöć×úÂë¬ÈîîÂăÜÉñ×úÂØČóëČóÿÚó
ÿÂĆÛăè­ØöćÚöć 

 - Tasks: Âæ¬îÈÃ­îÅèóâÈóÚ Ã­îÅèóâÈóÚĂìâ¬Éñ×úÂÿÂĆÛăè­ØöćÚöćÿÜĆÚØöćĀäÂ 
  - Trash: Âæ¬îÈÃ­îÅèóâ Trash ÿÜĆÚØöćëČóìäòÛÿÂĆÛÃ­îÅèóâØöćÿÜĆÚÃãñ āÕãÃ­îÅèóâØöć
×úÂæÛĀæ­èÉñ×úÂë¬ÈâóÿÂĆÛăè­ĂÚÂæ¬îÈÃ­îÅèóâÚöĈ ëóâóä×ëòćÈĂì­ÿÅæöãä°ăÕ­Õ­èãÂóäÂÕ
Üù¬â Empty Trash  

2. Additional Folders ÿÜĆÚÂæù¬âÃîÈ Folder ë¬èÚÖòèØöćÝú­ĂË­ëä­óÈÃ÷ĈÚÿßøćîĂË­ÿÂĆÛÃ­îÅèóâ
ìäøîÃ­îâúæîøćÚą Ăì­ÿÜĆÚìâèÕìâú¬ÖóâÅèóâÖ­îÈÂóä 

 
Âóäëä­óÈ Mailbox / Folder 
 Ýú­ĂË­ëóâóä×ëä­óÈ Mailbox / Folder ăÕ­ÖóâÅèóâÖ­îÈÂóä ÕòÈÖ¬îăÜÚöĈ 

1.1. ÿÅäøćîÈâøîØöćĂË­ĂÚÂóäëä­óÈ Mailbox/Folder Éñîãú¬ĂÚ Folder List Viewer and 
Management Tool ĂÚìÚ­óÖ¬óÈÕ­óÚÌ­óãâøî 
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1.2. ØČóÂóäÜ­îÚËøćî Mailbox/Folder ØöćÖ­îÈÂóäëä­óÈ 
ÜäñÿáØÃîÈ Mailbox Øöćëóâóä×ëä­óÈăÕ­ âö 5 ÜäñÿáØÕ­èãÂòÚ 

- Mailbox : ëČóìäòÛÿÂĆÛÃ­îâúæ E-mail 
- Address Book : ëČóìäòÛÿÂĆÛÃ­îâúæ Contacts 
- Calendar : ëČóìäòÛÿÂĆÛÃ­îâúæÖóäóÈÚòÕìâóã 
- Notes : ëČóìäòÛÿÂĆÛÃ­îâúæāÚ­Ö 
- Tasks : ëČóìäòÛÿÂĆÛÃ­îâúæÈóÚ 

 
äúÜØöć 2-3 ĀëÕÈÂóäĂë¬Ëøćî Folder ÿßøćîëä­óÈ mailbox ØöćÖ­îÈÂóä 

 

äúÜØöć 2-2 ĀëÕÈÿÅäøćîÈâøîØöćĂË­ĂÚÂóä
ëä­óÈ mailbox Ăìâ¬ 
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1.3. ëóâóä×ëä­óÈ Sub Folder ăÕ­āÕãÂóäĂË­ ´/µ ÅòćÚäñìè¬óÈËøćî Folder 
ÿË¬Ú   Contacts/Friend ìâóã×÷Èëä­óÈāàæÿÕîä°Ëøćî Friend Ăì­îãú¬áóãĂÖ­ Contacts 
 INBOX/School/Friend ìâóã×÷Èëä­óÈāàæÿÕîä°Ëøćî Friend Ăì­îãú¬áóãĂÖ­ School 
Ì÷ćÈîãú¬áóãĂÖ­ INBOX  
 

 
 

äúÜØöć 2-4 ĀëÕÈÂóäëä­óÈ sub mailbox ăÕ­Õ­èãÂóäĂË­ÿÅäøćîÈìâóã ´/µ ÅòćÚ 

 

ÂóäÖòĈÈÅ¬ó Mailbox / Folder 
 ĂÚĀÖ¬æñ Mailbox / Folder ÿäóëóâóä×ÖòĈÈÅ¬óÂóäĂË­ÈóÚĂì­ĀÖ¬æñÂæ¬îÈÃ­îÅèóâăÕ­Õ­èãÂóä
ÅæõĉÂØöćÜù¬â ´Settingsµ Ì÷ćÈîãú¬Õ­óÚÃèóâøîĂÚ Sub Menu ÃîÈĀÖ¬æñÂæ¬îÈÃ­îÅèóâ 
 

 
 

äúÜØöć 2-5 ĀëÕÈÜù¬â ́Settingsµ ĂË­ĂÚÂóäÖòĈÈÅ¬óÖ¬óÈą ÃîÈÂæ¬îÈÃ­îÅèóâ 

 
  

äúÜØöć 2-6 ĀëÕÈÂóäÂČóìÚÕëõØÙõċĂì­Ýú­îøćÚÿÃ­óĂË­ÈóÚāàæÿÕîä°ăÕ­ 
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Delete All Messages ÿÜĆÚÂóäëòćÈĂì­æÛÃ­îÅèóâØòĈÈìâÕĂÚÂæ¬îÈÃ­îÅèóâ 
Remove Folder ÿÜĆÚÂóäëòćÈĂì­æÛāàæÿÕîä° ëóâóä×æÛ Sub Folder ăÕ­Õ­èãÂóä enable 

àòÈÂ°ËòÚ ´Remove Sub-Foldersµ 
Rename Folder ÿÜĆÚÂóäëòćÈĂì­ÿÜæöćãÚËøćîāàæÿÕîä° 
Access Control List ÿÜĆÚÂóäÂČóìÚÕëõØÙõċĂì­Ýú­ĂË­îøćÚëóâóä×ÿÃ­óĂË­ÈóÚāàæÿÕîä°ÚòĈÚą ăÕ­ ØòĈÈÚöĈ

ĀÖ¬æñàòÈÂ°ËòÚâöÅèóâìâóã ÕòÈÖ¬îăÜÚöĈ 
Lookup · Ăì­ëóâóä×âîÈÿìĆÚÂæ¬îÈÃ­îÅèóâăÕ­ 
Select · Ăì­ëóâóä×ÿæøîÂÃ­îâúæĂÚÂæ¬îÈÃ­îÅèóâĀæñî¬óÚăÕ­  
Seen · Ăì­ëóâóä×âîÈÿìĆÚÃ­îâúæĂÚÂæ¬îÈÃ­îÅèóâăÕ­ 
Flags · Ăì­ëóâóä×ÿÃöãÚÃ­îâúæĀæñØČóÂóä Flags message ăÕ­ 
Insert · Ăì­ëóâóä×ÿßõćâÃ­îÅèóâĂÚÂæ¬îÈÃ­îÅèóâăÕ­ 
Post · Ăì­ëóâóä×āßëÃ­îÅèóâĂÚÂæ¬îÈÃ­îÅèóâăÕ­ (ÜòÉÉùÛòÚăâ¬ăÕ­ĂË­
Āæ­è) 
Create · Ăì­ëóâóä×ëä­óÈ Sub Folder ĂÚÂæ¬îÈÃ­îÅèóâăÕ­ 
Delete · Ăì­ëóâóä×æÛÃ­îÅèóâĂÚÂæ¬îÈÃ­îÅèóâăÕ­ 
Admin · Ăì­ëóâóä×ÛäõìóäÉòÕÂóäÂæ¬îÈÃ­îÅèóâäèâ×÷ÈÂóäÂČóìÚÕ
ëõØÙõċăÕ­Õ­èã 
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ÛØØöć 3 
ÂóääòÛ-ë¬Èîöÿâææ° 

 
ÂóäÿäöãÂÕúîöÿâææ°Ăìâ¬  

āÕãÜÂÖõìæòÈÉóÂØöćÝú­ĂË­ Log in ÿÃ­óëú¬äñÛÛĀæ­è äñÛÛÉñäöăÕÿäĆÅÿÃ­óëú¬ìÚ­óìæòÂÌ÷ćÈÉñ
ëóâóä×ÿäöãÂÕúîöÿâææ°ØöćÿÃ­óâóĂìâ¬ăÕ­āÕãÅæõÂØöćæõÈÅ° Únreadµ ÕòÈäúÜ 

 

 
 

äúÜØöć 3-1 ĀëÕÈîöÿâææ°ØöćÿÃ­óâóĂìâ¬ĂÚìÚ­óĀäÂ 

ìäøîëóâóä×ÿÃ­óëú¬Âæ¬îÈÃ­îÅèóâìæòÂăÕ­ āÕãÿæøîÂØöćāàæÿÕîä° INBOX ĂÚ Folder List 

Viewer ìäøîÅæõÂÜù¬â  ́Mailµ Ì÷ćÈÉñĀëÕÈäóãÂóäîöÿâææ°ØòĈÈĂìâ¬ĀæñÿÂ¬ó  
 

 
 

äúÜØöć 3-2 ĀëÕÈäóãÂóäîöÿâææ°ØòĈÈĂìâ¬ĀæñÿÂ¬ó 
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 ĀÖ¬æñÿâææ°Éñâöë×óÚñØöćÛ¬ÈÛîÂ×÷ÈÂóäÿÜõÕî¬óÚÿâææ°, ÅèóâëČóÅòÎÃîÈÿâææ°, ăàæ°ĀÚÛ 
ĀæñÂóäÂäñØČóÖ¬îÿâææ° ÿË¬Ú ÂóäÖîÛÂæòÛ, Âóäë¬ÈÖ¬î ÿÜĆÚÖ­Ú Ì÷ćÈâöäóãæñÿîöãÕÕòÈÖ¬îăÜÚöĈ 

 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿÃ­óâóĂìâ¬ĀæñãòÈăâ¬ăÕ­ÿÜõÕî¬óÚ  
  ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿÜõÕî¬óÚĀæ­è  
 ĀëÕÈë×óÚñÃîÈÿâææ°Øöćâöăàæ°ĀÚÛ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäë¬ÈÖ¬î 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäÖîÛÂæòÛ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćÿßõćÈăÕ­äòÛÿâøćîăâ¬ÚóÚÚöĈ 
 ĀëÕÈë×óÚñÃîÈÿâææ°ØöćâöÂóäÜòÂÙÈăè­ÿÜĆÚëòÎæòÂêÔ° 

 
Âóäî¬óÚîöÿâææ°Ăìâ¬  
 ØČóăÕ­āÕãÂóäÅæõÂÿæøîÂäóãÂóäÃ­îÅèóâØöćÖ­îÈÂóä āÕãëóâóä×ÅæõÂØöćËøćîÝú­ë¬È (From) ìäøî
ìòèÿäøćîÈ (Subject) ăÕ­ 

 - Delete: æÛÃ­îÅèóâÜòÉÉùÛòÚ 
 - Reply: ÖîÛÂæòÛÃ­îÅèóâ 
 - Reply to All: ÖîÛÂæòÛØòĈÈìâÕ (äèâ Cc Õ­èã) 
 - Forward: ë¬ÈÖ¬îăÜãòÈ 
 - Redirect: äöăÕÿäĆÂăÜãòÈ 
 - Previous: ăÜãòÈÃ­îÅèóâÂ¬îÚìÚ­ó 
 - Delete & Next Unread: æÛÃ­îÅèóâĀæñăÜãòÈÃ­îÅèóâØöćãòÈăâ¬ăÕ­î¬óÚ×òÕăÜ 
 - Next Unread: ăÜãòÈÃ­îÅèóâØöćãòÈăâ¬ăÕ­î¬óÚ×òÕăÜ 
 - Print: ÿäöãÂĀëÕÈäúÜĀÛÛëČóìäòÛßõâß°Ã­îÅèóâ 
 - Unread: ÖòĈÈÅ¬óÃ­îÅèóâĂì­ÿÜĆÚ Unread 

  - Flags: ÜòÂÙÈĀëÕÈÅèóâëČóÅòÎÃîÈÃ­îÅèóâ 
 - Unflag: ×îÚÙÈĀëÕÈÅèóâëČóÅòÎÃîÈÃ­îÅèóâ 
 - Take Address ÅæõÂÿßøćîÿßõćâ email address ÃîÈÝú­ë¬ÈÿÃ­óăÜĂÚ [address book] 

  - Show message header: ĀëÕÈë¬èÚìòèÃ­îÅèóâĂÚæòÂêÔñ raw text 
  - Show entire message: ĀëÕÈäóãæñÿîöãÕØòĈÈìâÕÃîÈÃ­îÅèóâ 
 - Move: ã­óãÿâææ°ØöćÂČóæòÈî¬óÚîãú¬ăÜãòÈāàæÿÕîä°ØöćÿæøîÂĂÚÿâÚúÕ­óÚìÚ­óÜù¬â 
 - Copy: ÅòÕæîÂÿâææ°ØöćÂČóæòÈî¬óÚîãú¬ăÜãòÈāàæÿÕîä°ØöćÿæøîÂĂÚÿâÚúÕ­óÚìÚ­óÜù¬â 
 - Jump to the bottom: ÿäöãÂăÜãòÈë¬èÚæ¬óÈëùÕÃîÈÃ­îÅèóâ 
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 - Jump to the top: ÿäöãÂăÜãòÈë¬èÚÛÚëùÕÃîÈÃ­îÅèóâ 

āÕãîöÿâææ°ØöćăÕ­äòÛÉñâöîãú¬ Ƙ ĀÛÛ Åøî 

1. îöÿâææ°ØòćèăÜ  
 

 
 

äúÜØöć 3-3 ĀëÕÈÂóäî¬óÚÃ­îÅèóâîöÿâææ°ØòćèăÜ 

2. îöÿâææ°ÖóäóÈÂóäÚòÕìâóã ÿÜĆÚÃ­îÅèóâØöćâóÉóÂÝú­ëä­óÈÖóäóÈÂóäÚòÕìâóã (ĂÚë¬èÚ
ÃîÈ Calendar) āÕãâöÝú­ĂË­ÿÜĆÚÝú­ÿÃ­óä¬èâĂÚÂóäÚòÕìâóãÅäòĈÈÚöĈÕ­èã Ì÷ćÈâöàòÈÂ°ËòćÚĂÚÂóäÂäñØČóÖ¬î
îöÿâææ°ÖóäóÈÂóäÚòÕìâóãØöćÿäöãÂÕú ÕòÈÚöĈ 

 

¶ Accept:  ãîâäòÛÂóäÚòÕìâóã 

¶ Decline:  ÜÐõÿëÙÂóäÚòÕìâóã 

¶ Tentative:  ãòÈăâ¬ĀÚ¬ÚîÚÂòÛÖóäóÈÂóäÚòÕìâóãÚöĈ 
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äúÜØöć 3-4 ĀëÕÈÂóäî¬óÚÃ­îÅèóâîöÿâææ°ÖóäóÈÂóäÚòÕìâóã 

 

ÂóäÿÃöãÚîöÿâææ°Ăìâ¬ (Compose E-mail) 

 ØČóăÕ­āÕãÂóäÅæõÂØöÜù¬â  Ì÷ćÈîãú¬ĂÚ Menu Bar ÿßøćîØČóÂóäëä­óÈÃ­îÅèóâĂìâ¬ Ì÷ćÈÉñ
ÜäñÂîÛÕ­èãÜù¬âØöćĂË­ÈóÚ ÕòÈÖ¬îăÜÚöĈ 

  - Save in Drafts: ÛòÚØ÷ÂÃ­îÅèóâĂÚÂæ¬îÈÃ­îÅèóâä¬óÈ (Drafts)  
  - Send: ØČóÂóäë¬ÈÃ­îÅèóâ (Ã­îÅèóâØöćë¬ÈÉñ×úÂÛòÚØ÷ÂĂÚ Sent Items) 
   - Address Book: ÿäöãÂÕúëâùÕØöćîãú¬ (ĂË­ĂÚÂóäÿæøîÂØöćîãú¬îöÿâææ°ØöćÖ­îÈÂóäë¬È) 
  - LDAP Search: Å­ÚìóÃ­îâúæÉóÂ Directory 
  - Settings: ÖòĈÈÅ¬óÂóäë¬ÈÃ­îÅèóâ 
  - Address Book: ÿäöãÂÕúëâùÕØöćîãú¬ (ĂË­ĂÚÂóäÿæøîÂØöćîãú¬îöÿâææ°ØöćÖ­îÈÂóäë¬È) 

 

From äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝú­ë¬È 
To äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝú­äòÛ 
Cc äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝú­äòÛ(ëČóÿÚó) 
Bcc äñÛùËøćîĀæñØöćîãú¬îöÿâææ°ëČóìäòÛÝú­äòÛ(ëČóÿÚóÌ¬îÚ) 
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Subject äñÛùìòèÿäøćîÈÃîÈÃ­îÅèóâ 
Attachment äñÛùăàæ°ĀÚÛØöćÖ­îÈÂóäë¬È 
Text Encoding äñÛùáóêóØöćÖ­îÈÂóäĂË­ëČóìäòÛÃ­îÅèóâ 
Notify when Delivered äñÛùĂì­ĀÉ­ÈÿÖøîÚÿâøćîÃ­îÅèóâë¬È×÷ÈÜæóãØóÈ 
Notify when Read äñÛùĂì­ĀÉ­ÈÿÖøîÚÿâøćîÃ­îÅèóâăÕ­×úÂÿÜõÕî¬óÚ 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕ­ĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ 

(High) Āæñăâ¬ÂČóìÚÕ (Undefined) 
Rich formatting ÿäöãÂĂË­àòÈÂ°ËòÚ Rich Text ăÕ­ĀÂ¬ ÖòèìÚó, ÖòèÿÃ­â ĀæñÖòè

ÿîöãÈ 
Copy Sent In Sent Items äñÛùĂì­ëČóÿÚóÃ­îÅèóâØöćë¬ÈĂì­ÛòÚØ÷ÂĂÚÂæ¬îÈÃ­îÅèóâ Sent 

Items 
 

 
 

äúÜØöć 3-5 ĀëÕÈÖòèîã¬óÈÂóäÿÃöãÚÃ­îÅèóâîöÿâææ° 
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ÛØØöć 4 
Groupware and MAPI Function  

 
Communigate Pro Groupware ÿÜĆÚäñÛÛ Unified Messaging ØöćĀØ­ÉäõÈØöćâöàòÈÂ°ËòÚÂóä

ĂË­ÈóÚëČóìäòÛÂóäØČóÈóÚä¬èâÂòÚĂÚîÈÅ°Âä Õ­èãàòÈÂ°ËòÚäñÛÛîöÿâææ° ÖóäóÈÚòÕìâóã (Calendar) 
äñÛÛÈóÚ (Tasks) ëâùÕāÚ­Ö (Notes) ëâùÕØöćîãú¬ (Address Book) ÿßøćîË¬èãÿëäõâÜäñëõØÙõáóßÂóä
ØČóÈóÚáóãĂÚîÈÅ°ÂäĂì­âóÂãõćÈÃ÷ĈÚ 

 

ÜÐõØõÚĀæñÖóäóÈÚòÕìâóã (Calendar and Schedule) 
 ëČóìäòÛÜÐõØõÚĀæñÖóäóÈÚòÕìâóãĀæ­èÿÜäöãÛÿëâøîÚÛòÚØ÷ÂË¬èãÉČóĂÚÂóäÉòÕÖóäóÈÿèæóØòĈÈ
ĂÚÂóäØČóÈóÚĀæñÂóäÛäõìóäØäòßãóÂäĂì­ăÕ­îã¬óÈâöÜäñëõØÙõáóß  
 

ÂóäÿäöãÂÕúÜÐõØõÚĀæñÖóäóÈÚòÕìâóãĂìâ¬ 

ëóâóä×ØČóăÕ­āÕãÂóäÅæõÂØöćÜù¬â  ́Calendarµ Ì÷ćÈîãú¬ĂÚ Menu Bar Õ­óÚÛÚÃîÈ
ìÚ­óÉî Web E-mail ĀæñÿâøćîÅæõÂĀæ­èÂĆÉñÿÃ­óëú¬Âæ¬îÈÃ­îÅèóâÜÐõØõÚĀæñÖóäóÈÚòÕìâóãìæòÂ Ì÷ćÈ
ëóâóä×ÿæøîÂâùââîÈÃîÈÖóäóÈÚòÕìâóãÿÜĆÚèòÚ, ëòÜÕóì°, ÿÕøîÚ, ÖóäóÈÿèæó ìäøîāàæÿÕîä° āÕã
ÅæõÂØöćăîÅîÚ,, ,  ìäøî  ĂÚ Sub menu ÖóâæČóÕòÛ 

 

 
 
 

äúÜØöć 4-1-1 ĀëÕÈÖòèîã¬óÈÃîÈÖóäóÈÜÏõØõÚĀæñÖóäóÈÚòÕìâóã 
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Âóäëä­óÈÜÐõØõÚĀæñÖóäóÈÚòÕìâóã 
ÅæõÂØöćăîÅîÚ ĂÚ Sub Menu ÃîÈàòÈÂ°ËòÚ Calendar ÿßøćîÿÃ­óëú¬Âóäëä­óÈÖóäóÈÚòÕìâóã 
 
Organizer Ã­îâúæÝú­ë¬ÈìäøîÝú­ëä­óÈÖóäóÈÚòÕìâóã 
To äñÛùÝú­äòÛìäøîÝú­ÿÃ­óä¬èâĂÚÖóäóÈÚòÕìâóãìæòÂ 
Optional äñÛùÝú­äòÛìäøîÝú­ÿÃ­óä¬èâĂÚÖóäóÈÚòÕìâóãäîÈ 
Inform äñÛùÝú­äòÛìäøîÝú­ÿÃ­óä¬èâĂÚÖóäóÈÚòÕìâóãØöćÖ­îÈÂóäĀÉ­ÈĂì­ØäóÛ 
Where ë×óÚØöćëČóìäòÛÚòÕìâóã 
Subject äñÛùìòèÿäøćîÈëČóìäòÛÂóäÚòÕìâóã 
Starts èòÚØöć (ÿäõćâ) ÚòÕìâóã 
Duration Ë¬èÈÿèæóØöćĂË­ĂÚÂóäÚòÕìâóã 
Show Availability ĀëÕÈÃ­îâúæÿÂöćãèÂòÛÿèæóè¬óÈÃîÈÝú­ÿÃ­óä¬èâĀÖ¬æñäóã āÕãĂË­Ā×Ûëö (  

ĀØÚë×óÚñãù¬È,   ĀØÚë×óÚñè¬óÈ,  ĀØÚë×óÚñăâ¬è¬óÈ Āæñ  
ĀØÚë×óÚñăâ¬ĀÚ¬ĂÉ) 

Recurrence ÂóäÖòĈÈÅ¬óÂóäÚòÕìâóãĀÛÛÌČĈóą ÿË¬Ú ØùÂËòćèāâÈ, ØùÂèòÚ , ØùÂÿÕøîÚ ÿÜĆÚÖ­Ú 
Add Recurrence ÿßõćâÅ¬óÂóäÚòÕìâóãĀÛÛÌČĈóą 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕ­ĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ (High) Āæñăâ¬

ÂČóìÚÕ (Undefined) 
Status ë×óÚñÃîÈÂóäÚòÕìâóã ăÕ­ĀÂ¬ è¬óÈ (Free), ãù¬È (Busy), ăâ¬ĀÚ¬ĂÉ 

(Tentative), ăâ¬è¬óÈ (Unavailable)  
All-Day Event ÖòĈÈÅ¬óĂì­ëČóìäòÛÿìÖùÂóäÔ°ìäøîÂóäÚòÕìâóãØöćÿÂõÕÃ÷ĈÚØòĈÈèòÚ 
Send Requests ë¬ÈÅČóä­îÈÃîÿßøćîĂì­âöÂóäãîâäòÛ (Approve) 
Private Item ÖòĈÈÅ¬óÿÜĆÚăîÿØĆâë¬èÚÖòè ØČóĂì­Ýú­îøćÚÉñâîÈăâ¬ÿìĆÚĂÚÂäÔöØöćâöÂóäîÚùÎóÖ

Ýú­ĂË­îøćÚëóâóä×ÿÜõÕÕúÖóäóÈÚòÕìâóãăÕ­ 
Attachment äñÛùăàæ°ĀÚÛØöćÖ­îÈÂóäë¬È 
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äúÜØöć 4-1-2 ĀëÕÈÖòèîã¬óÈÃîÈÂóäëä­óÈÖóäóÈÜÏõØõÚĀæñÖóäóÈÚòÕìâóã 

 

 
 

äúÜØöć 4-1-3 ĀëÕÈÖòèîã¬óÈÃîÈÂóäÅæõÂØöćÜù¬â Śhow Availabilityµ 
 āÕãëöÿÃöãèĀëÕÈĂÚë¬èÚÃîÈÿèæóØöćè¬óÈÖäÈÂòÚ  
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äñÛÛÈóÚ (Tasks) 

ëóâóä×ØČóăÕ­āÕãÂóäÅæõÂØöćÜù¬â  Ì÷ćÈîãú¬ Menu Bar Õ­óÚÛÚÃîÈìÚ­óÉî Web E-mail 
ĀæñÿâøćîÅæõÂĀæ­èÂĆÉñÿÃ­óëú¬Âæ¬îÈÃ­îÅèóâäñÛÛÈóÚìæòÂ 

 - ĀëÕÈÈóÚØöćÿëäĆÉĀæ­èìäøîĀëÕÈØòĈÈìâÕ 
 - ĀëÕÈĂÚæòÂêÔñ Folder 
 - ëä­óÈÃ­îÅèóâÈóÚĂìâ¬ 

 

 
 

äúÜØöć 4-2-1 ĀëÕÈÖóäóÈäñÛÛÈóÚ  
 

Âóäëä­óÈÈóÚĂìâ¬ 
ÅæõÂØöćÜù¬â  ́ New Taskµ ÿßøćîÿÃ­óëú¬Âóäëä­óÈÈóÚĂìâ¬ 
 
Organizer Ã­îâúæÝú­ë¬ÈìäøîÝú­ëä­óÈÖóäóÈÚòÕìâóã 
To äñÛùÝú­äòÛìäøîÝú­ÿÃ­óä¬èâĂÚÈóÚ 
Subject ìòèÿäøćîÈÃîÈÈóÚ 
Attachments äñÛùăàæ°ĀÚÛØöćÖ­îÈÂóäë¬È 
Starts èòÚØöć (ÿäõćâ) ÈóÚ 
Due èòÚëõĈÚëùÕÈóÚ 
Priority äñÕòÛÅèóâëČóÅòÎ ăÕ­ĀÂ¬ ÖČćó (Low), ÂæóÈ (Medium), ëúÈ 

(High) Āæñăâ¬ÂČóìÚÕ (Undefined) 
Complete ÿÜîä°ÿÌĆÚÖ°ÃîÈÈóÚØöćëČóÿäĆÉĀæ­è 
Send Request ë¬ÈÅČóä­îÈÃîÿßøćîĂì­âöÂóäãîâäòÛ (Accept) 
Private Item Ã­îÅèóâë¬èÚÖòè 
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äúÜØöć 4-2-2 ĀëÕÈÂóäëä­óÈÃ­îÅèóâÈóÚ  

 
ëâùÕāÚ­Ö (Notes) 

ëóâóä×ØČóăÕ­āÕãÂóäÅæõÂØöćÜù¬â   Ì÷ćÈîãú¬ĂÚ  Menu Bar Õ­óÚÛÚÃîÈìÚ­óÉî Web      
E-mail ĀæñÿâøćîÅæõÂĀæ­èÂĆÉñÿÃ­óëú¬Âæ¬îÈÃ­îÅèóâāÚ­ÖìæòÂ 

 
 

äúÜØöć 4-3-1 ĀëÕÈäóãÂóäÃ­îÅèóâāÚ­Ö  
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Âóäëä­óÈÃ­îÅèóâāÚ­ÖĂìâ¬ 
ÅæõÂØöćÜù¬â ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Notes 
 
Subject ìòèÿäøćîÈÃîÈāÚ­Ö 
Text Encoding áóêóØöćĂË­ĂÚÂóä Encoding 
Rich Formatting ÂóäĂË­ Rich Text ĂÚÂóäÿÃöãÚÃ­îÅèóâ ÿË¬Ú ÖòèìÚó, ÖòèÿîöãÈ 

ÿÜĆÚÖ­Ú 
 

 
 

äúÜØöć 4-3-2 ĀëÕÈÂóäëä­óÈÃ­îÅèóâāÚ­Ö 
ëâùÕØöćîãú¬ (Address Book) 

ëóâóä×ØČóăÕ­āÕãÂóäÅæõÂØöćÜù¬â   Ì÷ćÈîãú¬ĂÚ  Menu Bar Õ­óÚÛÚÃîÈìÚ­óÉî Web      
E-mail ĀæñÿâøćîÅæõÂĀæ­èÂĆÉñÿÃ­óëú¬ëâùÕØöćîãú¬ 

 

 
 

äúÜØöć 4-4-1 ĀëÕÈÃ­îÅèóâØöćîãú¬ÖõÕÖ¬î (Contacts) 
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Âóäëä­óÈØöćîãú¬ÖõÕÖ¬îĂìâ¬ 
 ÅæõÂØöćÜù¬â  ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Contacts Āæ­èÂäîÂäóãæñÿîöãÕÃîÈØöćîãú¬
ÖõÕÖ¬îĂìâ¬ ÅæõÂØöćÜù¬â  ÿßøćîîòßÿÕÖÂóäëä­óÈØöćîãú¬ÖõÕÖ¬î 
 

 
 

äúÜØöć 4-4-2 ĀëÕÈÂóäëä­óÈÃ­îÅèóâØöćîãú¬ÖõÕÖ¬î (Contacts) 
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Âóäëä­óÈ Contact Group 

ÅæõÂØöćÜù¬â  ĂÚ Sub menu ÃîÈàòÈÂ°ËòÚ Contacts ÉóÂÚòĈÚĂÚË¬îÈÃîÈ File As Ăì­ØČó
ÂóäĂë¬Ëøćî Group ØöćÉñëä­óÈ ĀæñĂÚË¬îÈÃîÈ E-mail Ăì­ÿßõćâ Contact Ăìâ¬ÿÃ­óăÜĂÚÂæù¬â ìäøîÅæõÂØöć 
 ÿßøćîÚČó contact ĂÚ Address Book âóĂë¬  
ÉóÂÚòĈÚÅæõÂØöćÜù¬â Add Contact ÿßøćîØČóÂóäÿßõćâäóãËøćîÚöĈæÈăÜĂÚÂæù¬âĂìâ¬ Āæ­èÅæõÂØöćÜù¬â 

 ÿßøćîîòßÿÕÖÂóäëä­óÈÂæù¬â 
 

   

äúÜØöć 4-4-3 ĀëÕÈÂóäëä­óÈ Contact Group 
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ÛØØöć 5 
ÂóäÂČóìÚÕÂÏÿÂÔÒ° ĀæñÂóäÖòĈÈÅ¬óë¬èÚÖòè 

 
Âóäëä­óÈ Vacation Message 
 ÿÜĆÚÂóäëä­óÈÃ­îÅèóâÖîÛÂæòÛîòÖāÚâòÖõëČóìäòÛÂäÔöØöćăâ¬ëóâóä×ÖîÛÃ­îÅèóâăÕ­ìäøîîãú¬

ĂÚË¬èÈæóßòÂÈóÚ (Vacation) Ì÷ćÈØČóăÕ­āÕãÂóäÅæõÂØöćÜù¬â  Mail Control ĂÚ Menu Bar ÉóÂÚòĈÚ
ÅæõÂØöć ́Rulesµ Ăì­ÂäîÂÃ­îÅèóâÖîÛÂæòÛîòÖāÚâòÖõæÈĂÚË¬îÈ Vacation Message āÕãëóâóä×ĂË­
Ã­îÅèóâßõÿéê ÿË¬Ú ^F ĀØÚËøćîÃîÈÝú­Øöćë¬Èÿâææ°âó ĀæñÅæõÂØöć Enable ÿßøćîĂË­ÈóÚ ìóÂÖ­îÈÂóä
ãÂÿæõÂĂì­ÿîóÿÅäøćîÈìâóãĂÚÂæ¬îÈØČóÿÅäøćîÈìâóãìæòÈÃ­îÅèóâ ́ Enableµ îîÂ ĀæñÅæõÂØöćÜù¬â  
ÿßøćîîòßÿÕØÂóäÖòĈÈÅ¬ó 
 
 

 
 

äúÜØöć  5-1 ĀëÕÈÂóäÿÃ­óĂË­ÈóÚ Vacation Message  
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Âóäëä­óÈÂÏÿÂÔÒ° (Rules) 
 ÿÜĆÚÂóäëä­óÈÂÏÿÂÔÒ°ÿßøćîĂË­ÅèÛÅùâĀæñÉòÕÂóä Message ØöćÿÃ­óëú¬äñÛÛ ÿßøćîĂì­ëóâóä×
ĂË­ÈóÚăÕ­ÖóâÅèóâÖ­îÈÂóä  
 Âóäëä­óÈÂÏÿÂÔÒ°ëóâóä×ØČóăÕ­āÕãĂë¬Ëøćî Rule ĂÚë¬èÚÃîÈ Add New ÉóÂÚòĈÚÅæõÂØöćÜù¬â 
Create ĀæñØČóÂóäÂČóìÚÕÿÈøćîÚăÃĀæñÂÏÿÂÔÒ° āÕãÅæõÂØöćÜù¬â Edit 
 

 
 

äúÜØöć  5-2 ĀëÕÈÖòèîã¬óÈÂóäÖòĈÈËøćîÂÏÿÂÔÒ° (Rules) 
 
 

 
 

äúÜØöć  5-3 ĀëÕÈÖòèîã¬óÈÂóäÖòĈÈÅ¬óÂÏÿÂÔÒ° (Rules) 
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Rules ÉñÜäñÂîÛÕ­èã 2 ë¬èÚìæòÂą Õ­èãÂòÚ Åøî  
1. Data  ÿÜĆÚÂóäÂČóìÚÕÿÈøćîÚăÃÃîÈÃ­îâúæØöćÜäóÂÐĂÚ message ĂÕą   

 
 From ÉóÂ (Ýú­ë¬È) 
 Sender Ýú­ë¬È  
 Return-Path E-mail address Øöćë¬ÈÂæòÛ 
 To ×÷È (Ýú­äòÛ) 
 Cc ëČóÿÚó (Ýú­äòÛ) 
 Any To or Cc  ×÷ÈĂÅäÂĆÖóâ ìäøî ëČóÿÚó (Ýú­äòÛ) 
 Each To or Cc ×÷ÈĂÅäÅÚĂÕÅÚìÚ÷ćÈ ìäøî ëČóÿÚó (Ýú­äòÛ) 
 Reply-To ÖîÛÂæòÛ×÷È (Ýú­äòÛ) 
 ²From³ Name ÉóÂ (Ýú­ë¬È) Ëøćî 
 Subject  ìòèÿäøćîÈ 
 Message-id äìòë Message-id 
 Message size ÃÚóÕÃîÈ Message 
 Time of Day ÿèæóÃîÈ Message 
 Current Date èòÚØöćÜòÉÉùÛòÚ (Monday, Tuesday, Wednesday, etc) 
 Current Day èòÚØöćÜòÉÉùÛòÚ  
 Human Generated ×úÂëä­óÈāÕãÛùÅÅæ (ăâ¬ĂË¬ÅîâßõèÿÖîä°) 
 Header Filed Ã­îÅèóâĂÚìòè Message 
 Any Recipient Ýú­äòÛÅÚĂÕÅÚìÚ÷ćÈ 
 Each Recipient Ýú­äòÛÅÚĂÕ 
 Existing Mailbox Mailbox Øöć×úÂëä­óÈÃ÷ĈÚĀæ­è 
 Source Ã­îâúæÖ­ÚØóÈ 
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2. Action  ÿÜĆÚÂóäÂČóìÚÕĂì­äñÛÛØČóÖóâØöćÖ­îÈÂóäìæòÈÉóÂØöć×úÂÿÈøćîÚăÃ 
If   data is [   ]    
Then   Action [   ]       ; ×­óÿÈøćîÚăÃÃîÈÃ­îâúæÿÜĆÚÉäõÈ Ăì­ØČóÖóâÅČóëòćÈ  

 
  Parameter 
 Store in ÿÂĆÛÃ­îâúæĂÚ  Ëøćî Mailbox 
 Store Encrypted in ÿÂĆÛÃ­îâúæØöćăÕ­×úÂÿÃ­óäìòëĂÚ Ëøćî Mailbox 
 Mark ØČóëòÎæòÂêÔ°  
 Add Header ÿßõćâìòèÃ­îâúæ Ã­îâúæ Header 
 Tag Subject ÿßõćâÃ­îÅèóâĂÚìòèÿäøćîÈ Ã­îÅèóâ 
 Reject with ÜÐõÿëÙÕ­èã Ã­îÅèóâ 
 Discard æñÿè­ÚÂóäØČóÈóÚĂÕą  
 Stop Processing ìãùÕÂóäÜäñâèæÝæ  
 Remember ²Form³ in ÛòÚØ÷ÂÝú­ë¬ÈĂÚ Ëøćî Address Book 
 Accept Request ãîâäòÛÂóää­îÈÃî  
 
Öòèîã¬óÈÂóäëä­óÈÂÏÿÂÔÒ° 
Ex1- Âóäæñÿè­Ú (ăâ¬äòÛ) ÿâææ°Øöćăâ¬×úÂäúÜĀÛÛ 
Data:   Message-Id is not *@* 
Action: Discard 

Ex2- Âóäæñÿè­Ú (ăâ¬äòÛ) ÿâææ°ØöćĂì­ë¬ÈÂæòÛăÜãòÈ info@softdebut.com 
Data:   Return-Path is  <info@softdebut.com> 
Action: Discard 

Ex3- ÂäÔöØöćÿâææ°Øöćë¬ÈâóìæòÈÉóÂ 8:15 am Ăì­ØČóÂóä Mark Ăì­ÿÜĆÚÃ­îÅèóâëČóÅòÎ 
Data:   Time Of Day is greater 8:15am 
Action: Mark Flagged 
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Ex4- ÂäÔöØöćÿâææ°Øöćë¬Èâóâö Header ĀëÕÈè¬ó X-Spam Ăì­ØČóÂóäÿßõćâ Header Field  X-Color ÿÃ­ó
ăÜ ĀæñÿßõćâÕ­óÚìÚ­óÃîÈìòèÿäøćîÈè¬ó [SPAM] 
Data:   Header Field is  X-Spam: * 
Action: Add Header X-Color: red 
Action: Tag Subject [SPAM] 
ìâóãÿìÖù  X-Color ÿÜĆÚÂóäĂì­ĀëÕÈÿÜĆÚëö Ì÷ćÈĂÚØöćÚöĈĂì­ĀëÕÈÿÜĆÚëöĀÕÈ 

Ex5- ÂäÔöØöćÿâææ°Øöćë¬ÈâóâöìòèÿäøćîÈ *Make*$* Ăì­ÛòÚØ÷Âăè­ĂÚ mailbox ÃîÈ postmaster ØöćËøćîè¬ó 
abuse 
Data:   Subject is  *Make*$* 
Action: Store in ~postmaster/abuse 

Ex6- ÂäÔöØöćÿâææ°Øöćë¬ÈâóâöìòèÿäøćîÈ *list* Ăì­ Mark Flagged ëČóìäòÛÿâææ°ÊÛòÛÚòĈÚą Ăì­ÿÜĆÚ
Ã­îÅèóâëČóÅòÎ 
Data:   Sender  is  *list* 
Action: Mark Flagged 

Ex7- ÂäÔöØöćÿâææ°Øöćë¬ÈâóÉóÂ Softdebut Ăì­ã­óãăÜÿÂĆÛăè­ĂÚ mailbox ÃîÈ Softdebut Ì÷ćÈÿÜĆÚ 
Subfolder ÃîÈ INBOX 
Data:   From is  *@softdebut.com 
Action: Store in  INBOX/Softdebut 

Ex8- ÂäÔöØöćÿâææ°Øöćë¬ÈâóÉóÂ user ØöćËøćîè¬ó veerachart@debutmail.com Ì÷ćÈÿÜĆÚìòèìÚ­ó Ăì­ØČó
ëòÎæòÂêÔ°āÕãÂóä Mark Flagged ëČóìäòÛÿâææ°ÊÛòÛÚòĈÚą Ăì­ÿÜĆÚÃ­îÅèóâëČóÅòÎ 
Data:   From is  veerachart@debutmail.com 
Action: Mark Flagged 
 
 
 
 
 
 

mailto:veerachart@debutmail.com
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ÂóäÿÜæöćãÚäìòëÝ¬óÚ 

ëóâóä×ØČóăÕ­āÕãÅæõÂØöć   ́Settingµ ÉóÂÚòĈÚÿæøîÂØöćĀØĆÛ Password ĂÚ Sub menu 

 

äúÜØöć  5-4 ĀëÕÈÂóäÿÜæöćãÚäìòëÝ¬óÚ 
 

ÂóäĂË­ÈóÚ Foreign Folder 
Foreign Folder Åøî āàæÿÕîä°ÃîÈÝú­ĂË­îøćÚØöćâöÂóäÂČóìÚÕëõØÙõċĂì­ëóâóä×ÿÃ­ó×÷È (Lookup, 

Select, Seen, Flags ðæð ÿÜĆÚÖ­Ú) ăÕ­ 
ĂÚÂäÔöØöćÅùÔăÕ­äòÛëõØÙõĂÚÂóäÿÃ­ó×÷ÈāàæÿÕîä°ÃîÈÝú­ĂË­îøćÚ ÅùÔëóâóä×ĂË­ÈóÚāàæÿÕîä°

ÕòÈÂæ¬óèăÕ­āÕãÅæõÂØöćÜù¬â  Management ĂÚĀ×ÛÿÅäøćîÈâøîØöćîãú¬ÛÚìÚ­óÖ¬óÈÕ­óÚÌ­óã ĂÚë¬èÚÃîÈ 
Folder Aliases Ăì­Ăë¬ËøćîØöćĂË­î­óÈîõÈāàæÿÕîä°ÚòĈÚą æÈĂÚË¬îÈ Alias Name ĀæñĂë¬ËøćîÃîÈ Foreign 
folder ĂÚäúÜĀÛÛ ~username/folder_path æÈĂÚË¬îÈ Folder Name  

ãÂÖòèîã¬óÈÿË¬Ú Ăë¬ Alias Name ÿÜĆÚ Global Contacts ĀæñĂë¬ Folder Name ÿÜĆÚ 
~service/Contacts ÿßøćîÿÃ­óĂË­ÈóÚāàæÿÕîä° Contacts ÃîÈÝú­ĂË­ØöćËøćî service āÕãî­óÈîõÈāàæÿÕîä°
ÕòÈÂæ¬óèÕ­èãËøćî Global Contact ÿÜĆÚÖ­Ú 

 
 

äúÜØöć  5-5 ĀëÕÈÂóäĂË­ÈóÚ foreign folder 




